AJIMUHUCTPALIUA
MYHHUIUAITAJIBHOI'O OBPA30OBAHUS
«KOTJIAC»

ITOCTAHOBJIEHHNE

ot 18 nexabps 2018 r. Ne 2623

r. KOTJIAC

OO0 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTAa
NPeaoCTABJICHUS MYHHUIMIIAJIbHOM YCJIYTH 0 MPeI0CTABICHHUIO
BBINUCOK U3 NMOX0351iICTBeHHBIX KHUT HA Tepputopun MO «Kotiiac»
ApXaHreJIibCKOH 00JI1acTH

B cootBercTBuM co crartber 13 DenepaibHOTO 3aKOHA OT 27 U0
2010  roma  Ne210-®3  «OO6  opraHuzanuu  NPEAOCTaBICHUSA
rOCYJapCTBEHHBIX M MYHMITUIIAIBHBIX YCIYT», MOJAMYHKTOM 4 MyHKTa 2
cratbu 7 oOmactHOro 3akoHa oT 02 wmroms 2012 roma Ne 508-32-O3 «O
rOCyAapCTBEHHBIX U MYHULUIAJIBHBIX yCIyTrax B ApXaHreiabCKOM 00JIacTH
U JOTOJIHUTENbHBIX MEPAX MO 3alUTEe MpaB YeJOBEeKa U TpaxaaHUHA MpH
UX TPEAOCTaBICHUN» aJIMUHHUCTPAIlMS MYHHIIMIAIBHOTO 00pa30BaHMs
«Kotmac>mocTaHOBJAET!:

1. VYTBepautrh mnpunaraeMblii aAMUHUCTPATUBHBINA pErJIaMEHT
MPEAOCTABICHNUS MYHUIMIAIBHOW YCIYTd MO MPEAOCTABICHUIO BBITUCOK
13 MOX035UCTBEHHBIX KHUT Ha Tepputopuu MO «Kotnac» ApxaHreiabCKoiu
o0nacTH (Janee — aIMUHUCTPATUBHBIN PErJIaMEHT).

2. YCTaHOBUTH, YTO TOJIOKECHHSI aIMUHUCTPATUBHOTO PETjiaMeHTa
B YaCTH, Kacalolllehcs MNpelOCTaBICHUS MYHUIUIAIBHOW YCIyTH 4epes
ApXaHTeNnbCKUl ~ pEervoHalIbHbII  MOpTal  TOCYJapCTBEHHBIX U
MYHUIUOANBHBIX yCayr ((QyHKIUI), TPUMEHSIOTCS B TEYEHHE CpOKa
JeUCTBUS corjameHuss o0 MHGOPMAIMOHHOM B3aWMOJICHCTBUU MEXKIY
aIMUHUCTpAllMEl ~ MyHUUMNAIbHOTO  oOpazoBanus  «Kotmac» u
MUHHUCTEPCTBOM CBSI3U U MH(POPMALIMOHHBIX TEXHOJIOTUN ApXaHTeIbCKOU
o0nactu.

3. IIpu3HaTh yTpaTUBLIUMU CUITY:

- moctaHoBienne agmuuuctparuu MO «Kotmacy ot 29 deBpans
2012 roma Ne 759 «OO6 yTBep>KIEHUH AIMHUHHCTPATUBHOTO perjiaMeHTa
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IIPEIOCTABICHUSI MYHULUINIAJBHOM YCIYTH 10 IPENOCTABICHUIO BBIHCOK
U3 MOXO035UCTBEHHBIX KHUTY;

- nocrtanoBieHue aamuaucTpaund MO «Kotaacy ot 09 uronsa 2014
rona Ne 1496 «O BHeceHMHM U3MEHEHUN B aIMUHUCTPATUBHBIN pErIAMEHT
IPENOCTABIECHUSI MYHULUIIAJBHON YCIYTH MO MPEAOCTABICHUIO BBIMHCOK
U3 MMOXO035UCTBEHHBIX KHUT

- noctaHoBieHue agmuarctpaund MO «Kotnac» ot 21 utons 2016
roga Ne 1510 «O BHeceHMH U3MEHEHUN B aIMUHUCTPATUBHBIN pErIaMEHT
IIPENOCTABICHUSI MYHULUIIAJIBHON YCIYTH IO IPENOCTABICHUIO BBIHCOK
U3 ITOXO35IMCTBEHHBIX KHUTY.

4. Hacrosiee MOCTaHOBJIEHUE MOMICKUT O(PUIUATBHOMY
ONyOJMKOBAaHUIO B O(ULHATBLHOM MEPUOAUYECKOM IE€YaTHOM H3JaHUH —
razete «HoBbii KoTnac» u pasmemieHrnto Ha oO(UIMAIBLHOM caiite
aJMUHUCTPALINH MO «Kotmacy B UH(POPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTH «HTEpHET.

5. KoHTposib 3a BBINOTHEHUEM HACTOSILIETO IOCTAHOBJICHUS
OCTaBJIAIO 32 COO0IA.

['maBa MO «Kotmacy» A.B. bpanbHuH



AI[MI/IHI/ICTPATI/IBHblfl PETJTAMEHT
NMPEeA0CTABJICHUS] MYHULIMIIAJIBLHOMU YCJIYIH 110 MPEA0CTABJICHHUIO
BBINUCOK M3 NMOX03AMCTBEHHbIX KHUT Ha TeppuTtopun MO «Kotiac»
ApXaHrejabckoi 00J1acTH

. O01IMe moJ1oKeHus
1.1. [IpeameT peryJupoBaHus AAMUHNCTPATHBHOIO perjiaMeHTa

1. Hacrosimuii agMHUHUCTpPaTHBHBIA pPErIAMEHT YCTAHABIIMBAET
HOPSAZOK NPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTHM MO MPEIOCTABICHUIO
BBIMMCOK U3 IOXO3AWCTBEHHBIX KHUT Ha Tepputopun MO «Kotmacy
ApxaHrenbckoi o0nacTu (Aajnee — MyHHULMIIAJIbHAS yCiayra), U CTaHIapT
NPEIOCTaBICHUS ~ MYHULMIMAIBHOW  YCIYTHM, BKJIIOYas CpPOKH U
MOCIIEI0BATEIHHOCTh aJIMMHUACTPATUBHBIX 1110]001 (31 4%0) u
aIMUHUACTPATUBHBIX  JCHCTBUH  aAMUHUCTPALlMd  MYHHUIIUTIAIBHOTO
oOpazoBanus «Kotmac» (najgee — aJMUHUCTpAUUsi) MPU OCYIIECTBICHUH
MOJTHOMOYHH 10 MPEAOCTABICHUIO MYHUIIUTIATBHON YCITYTH.

2. lTlpenocraBieHre MYHUIMIMATBHON YCIYTH BKJIIOYaeT B ceOs
ClIeyIollre aAMUHUCTPATUBHbBIE TIPOLIEAYPHI:

1) peructpaums 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHULIUIIAJIBHON yCITyTH;

2) paccMOTpeHUE 0OpaleHus 3asiBUTES;

3) BbIaua pe3yibTaTa MPEAOCTaBICHHUS MYHULMIAIbHOM YCIyTH
3asBUTEIIIO.

1.2. Onucanue 3asiBUTE/ICH NPU NPEAOCTABICHUMN
MYHUIUNAJIbHOM YCJIYTH

3. 3asBUTEISIMU TIPU MPEIOCTABICHUN MYHHIIUNIAIBLHON YCIYyTH
ABJISIFOTCS:

1) rpaxnaHe, BeIylmMe JHMYHOE TMOACOOHOE XO3SAHCTBO Ha
TEPPUTOPHUH MYHUIIUITAILHOTO 0OpazoBanus «Kotmacy.

4. OT WUMEeHHU 3asgBUTENICH, YKa3aHHBIX B IMYHKTE 3 HACTOSAIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA, BIIPABE BBICTYIIATH:

1) mnpenacraBuTenb (U3NYECKOrO JUIA MPH MPEACTABICHUN
JIOBEPEHHOCTH, TTOAMUCAHHON TPakIaHUHOM, BEYIIUM JINYHOE TOICOOHOE
xo3s1ticTBO Ha Tepputopur MO «KoTnac» u opopMIIeHHOI B COOTBETCTBUHU
C TPAXXAAHCKUM 3aKOHOJATEIbCTBOM.

B cnyuae odopmieHuss AOBEpEHHOCTH B (POpME 3JIEKTPOHHOTO
JIOKyMEHTa OHa JIOJKHA ObITh MOJIMUCAHA C MCIIOJIb30BAHUEM YCHIIEHHON
KBTM(PUIIUPOBAHHON AJIEKTPOHHOM MOJIHUCH.
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1.3. TpeOoBaHus K NOPAAKY HH(POPMHUPOBAHUSA
0 MPaBWJIAX NMPEAOCTABIECHUS MYHUIMIIAJIbHON yCIyTH

5. Mudopmanus o mpaBWwiIax MPeIOCTaBICHUS MYHHUIIUTATbHON
YCIyTH MOKET OBITh MOTyYeHa:

1o tenedony;

I10 JIEKTPOHHOU MOYTE;

[0 MOYTE MyTEM OOpAaILeHHs 3aBUTEI C MUCbMEHHBIM 3aIIPOCOM
O MpeAO0CTaBICHUU UH(DOpMaIUY;

U JINYHOM OOpaIlleHUH 3asiBUTETIS;

Ha OQUIMATBLHOM CcaliTe aJAMHUHUCTPAlUAd MYHHUIUNAIHEHOTO
obpaszoBanust «Kotnac» B HHPOPMALIMOHHO-TEJIEKOMMYHUKALIMOHHON CETU
«HTEepHeT;

Ha ApXaHTeJIbCKOM PETMOHAIBHOM IMOpTaJl€ T'OCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX YCIyT (QYyHKIHI);

B TOMENICHUSAX aIMUHUCTPAlUU (Ha HTHPOPMALIMOHHBIX CTEH/AX).

6. Ilpu napopmupoBanuu mo tenedoHy, MO IESKTPOHHOU TOUTE,
no mnoyte (myreM OOpamieHus 3asBUTENS C MUCBMEHHBIM 3allPOCOM O
MPEeI0CTaBIECHNN HH(OPMAIIMH) U TIPU JTUYHOM OOpaIeHUH 3asIBUTEIIA:

1) coobmraeTcs cieayroias HHPoOpMaLUS:

KOHTAaKTHbIE JaHHbIE aJMUHHUCTpAluM (IOYTOBBIA ajapec, aapec
ounmanpHOro caita B MH(GOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTu
«HTEepHET», HOMED TeneoHa AJis CIPABOK, AJPEC AIEKTPOHHON MOYTHI);

rpaduk paboThl aAIMMHUCTPALIMU C 3asBUTEIISIMU B LEJSIX OKa3aHUs
COJICUCTBHS MPU TOaU€ 3aMPOCOB 3asABUTEIICH B dJICKTPOHHOMU (hopme;

rpaguk pabOThl AaIMUHUCTPAIMU C 3aABUTEISIMH TI0 HWHBIM
BOIIPOCAM HUX B3aMMOJICHCTBHSI;

CBEJICHHS O MOpAJIKE J0CyAcOHOro (BHeCyneOHOro) o0kanoBaHus
pelieHuid u aendcTBuit (0e31eMCcTBUSI) JOKHOCTHBIX JIUI, MYHUIIUTIATbHBIX
CIIy’KallluX aJJMUHUCTpPALIH;

2) OCYUIECTBIISIETCS KOHCYJIbTUPOBaHUE o MOPSIIKY
NPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTHM, B TOM YHUCJE B DJIEKTPOHHOU
dbopwme.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAUMHATBCA C
uHbOpMallMl O HAaUMEHOBAHWU aJMUHHUCTpPALMH, B KOTOPYIO MO3BOHHII
rpaXxIaHuH, JOJDKHOCTH, (aMWIMM, WMEHH U OTYECTBE IPUHSBILIETO
TeNeQOHHBI 3BOHOK MYHMIIMIIAJBLHOTO CIYXAIIero aJMUHUCTpAIUH.
Bpewmsi pasroBopa He JOJKHO NHpeBbImaTh 10 MUHYT (32 MCKIIIOUEHUEM
cily4aeB KOHCYJIbTUPOBAHHUSI o HOPAIIKY IIPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYyTU B 3JIEKTpOHHOM ¢opme). [Ipu HEBO3MOXKHOCTU
MYHUIIUNAIBHOTO  CIYXAallero, MPUHSBILIET0 TEJIEPOHHBIA  3BOHOK,
CaMOCTOATENIbHO OTBETUTh Ha IIOCTABJICHHBIE BONPOCHI, Teae(OHHBIH
3BOHOK JIOJDKE€H ObITh mepeajapecoBaH (MEpeBENIEH) HA  JIpYroro
MYHUIIUNATBHOTO CIYXaIIero Ju00 MO3BOHUBIIEMY T'PaKIAHUHY JOJKEH
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ObITh COOOIIEH HOMEp TenePoHa, MO KOTOPOMY MOXKHO TIOJYYUTh
HEOOXOMMMYI0 WH(POpPMAIUIO, WM YyKa3aH WHOW CHOCO0 TOMydeHHUS
uHGOpPMAaIIMK O TIPABHIIAX MPEAOCTABICHUS MyHUITUIATBHON YCIIYTH.

OOpareHus 3asBUTENEH MO JIEKTPOHHOM MOYTE U UX TUCbMEHHBIE
3allpoChl  pacCcMaTpUBAIOTCA B AAMHUHHCTpAllMd B TOPSKE,
npenycMoTpeHHoM DenepanbHbiM 3akoHOM OT 02 mast 2006 roga Ne 59-03
«O mopsake paccMoTpeHus ~— oOpamieHud — Tpaxman — Poccuiickoit
®eneparn» n OegepanpapiM 3akoHOM 0T 09 despans 2009 roma Ne 8-03
«O0 obecrneueHun jgoctyna K  HHPOpMAIMM O  JEATEIbHOCTH
roCyIapCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO CaMOYIIPABIICHUSI».

7. Ha odunmanbHOM cailTe agMUHUCTpPAIMd MYHHUIIMITAIIEHOTO
obpaszoBanus «Kotnac» B MHPOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«MHTEepHET» pa3melaeTcs cieayronas nHpopMaLus:

TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

KOHTaKTHbIC JaHHBbIC AJMHUHHCTPAIMH, YKa3aHHbIE B MYyHKTE 6
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

rpaduk paboThl AAMUHHUCTPAIINH C 3aSBUTEISIMH B IEJSIX OKA3aHUs
COJICVCTBUSI MPHU MOJjaU€e 3aMPOCOB 3asIBUTENICH B AIEKTPOHHOU (opme;

rpaguxk paboOThl AAMUHHCTPAIIMH C 3asABUTEISIMH TI0 HWHBIM
BOIIPOCAM MX B3aUMOJECHCTBUS;

oOpas3libl 3aMOJTHEHHS 3aBUTEIIIMH OJJAHKOB JJOKYMEHTOB;

uHdopMaIusl 0 MOPSIKE OOpallleHUs 3a MOJIYYCHHEM pe3yJibTara
MYHUIIMIIAJIBHOW YCIYTH B 3JEKTPOHHOHM (opme, B TOM umucie oOpasibl
3alOJTHEHUSI  3asSBUTENISIMA ~ WHTEPAKTUBHBIX  AJIEKTPOHHBIX  (OpM
JIOKyMEHTOB Ha ApXaHTreabCKOM PErHOHATIEHOM noprasne
rOCyJAapCTBEHHBIX M MYHUIIMTTAIBHBIX YCIYT (PYHKITUN);

MOPSIJIOK TMOJYyYEHUs KOHCYJIbTAIMU (CIPaBOK) O MPEIOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

CBEJICHHS O MOpPAJKE OCyAcOHOro (BHECYnIeOHOro) 00KaloBaHUS
pelieHnuid u eucTBui (0e31eCTBUSA) JOJDKHOCTHBIX JIUI] IMUHUCTpPAIIUH,
MYHHUITUTIATBHBIX CITYXKaIHX.

8. Ha ApxaHreiabCKkoM peTHOHATBLHOM TOpTalie TOCYAapCTBEHHBIX
Y MYHUIUNAIBHBIX YCIyT (QYyHKLIMI) pa3MelaoTcs:

uHdopmarusi,  yKa3aHHas B MNyHKT€ [  HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA,

uHpopManusi, ykazaHHas B nyHkre 22 IlomoxkeHuss o
GbopMUPOBAaHUN U BEIEHWU APXaHTEIbCKOTO PErHOHAIBHOIO peecTpa
rOCYAapCTBEHHBIX W MYHUIMMNAIBHBIX  ycayr  (QyHKIuid)
ApXaHTEeNbCKOTO  PETHOHAIIBHOTO  TMOpTajla  TOCYAapCTBEHHBIX U
MYHUITUTATBHBIX  YCIYT ((QYHKIHI), YTBEPKIACHHOTO MOCTAaHOBJICHHEM
[IpaBuTenscTBa ApxaHreiabckoit ooiactu ot 28 aexadps 2010 roma Ne 408-
.
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9. B nmnomemeHusx aaMUHUCTpalMM (HAa HWH(POPMAIIMOHHBIX
CTeHJIaX) pa3mMemaeTcss nHpopMalus, yKazaHHas B IIYHKTE / HACTOSIIETO
aJIMUHHACTPATUBHOTO PETJIaMEHTA.

Il. Cranpapr npenocraBjieHnss MyHUIMIIAJIBHON YCIyTH

10. TlomHOoe  HaWMMEHOBaHWE  MYHHIMMNAIBHOW  YCIYTH:
«IIpemocTaBieHre BBIMUCOK W3 TMOXO3SHUCTBEHHBIX KHUT HAa TEPPUTOPHH
MyHHUIIUTIATBHOTO 00pa3oBanus «KoTiacy ApxaHreiabCckoi 00IacTu».

Kpatkoe HAaUMEHOBaHUE MYHHUIMTATbHON YCIIYTH:
«IIpenocTaBieHre BBHIMUCOK W3 MOXO3SHUCTBEHHBIX KHUT HAa TEPPUTOPUH
MO «Kotnac» ApxaHreiabCkoi 00IacTu».

11. MyHununanpHas ycliyra NpeaoCTaBisieTcs] aIMUHUCTpAIUei
MO «Kormacy B aune VYmopaBieHUS HSKOHOMHUYECKOTO Pa3BUTHS
aqmMuauctpanu MO «Kotnacy.

12. TlpenocraBieHre MyHHUITUTIATBHOW YCIIYTH OCYIIECTBIISICTCS B
COOTBETCTBHH CO CJICAYIONUMHA HOPMATHBHBIMH MPABOBBIMU aKTaMHU:

Koncruryuust Poccuiickon ®@enepanuu;

®denepanbabiid 3akoH 0T 02 mas 2006 roma Ne 59-D3 «O mopsiake
paccMoTpeHust oopainieHuit rpaxaan Poccuiickoit denepanun»;

®enepanbubiii 3akoH 0T 09 deppans 2009 roga Ne 8-d3 «O6
oOecrieueHuu JocTyna K HHOpMAIMK O JIeATeIbHOCTH TOCY/1apCTBEHHBIX
OpraHOB M OPTaHOB MECTHOTO CaMOYIIPaBIICHUS;

denepanpHbiii 3akoH oT 27 wuiona 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHMIIMITAIBHBIX
yCIIyT»;

nocta”HoBieHue IIpaButenscrBa Poccuiickoit ®denepanuun ot 24
okTsiOpss 2011 roma Ne861 «O ¢enmepanbHbIX TOCYIAapPCTBEHHBIX
MH()OPMAIIMOHHBIX CHUCTEMax, OOeCleunBalOUIMX MPEIOCTaBICHUE B
AIIEKTPOHHON (opMe TOCYIapCTBEHHBIX W MYHHIIMIAIBHBIX  yCIIYT
(ocymiecTBieHre PYHKIUN)»;

nocraHoBieHue IIpaBurensctBa Poccuiickonn ®enepanuu ot 20
HOsiOpst 2012 roma Ne 1198 «O denepanbHOM TOCYIApPCTBEHHOM
nH()OPMAITMOHHONW CHUCTEeME, OOeCTeuMBaroiell MpoIece I0CyaeOHOTOo
(BHECyneOHOTO) OOKajoBaHUSI pEIICHWA W JeWcTBUi (0e3meicTBus),
COBEPIIIEHHBIX MPHU MPEAOCTABICHUH TOCY/IapPCTBEHHBIX M MYHUITMITAIBHBIX
yCIIyT»;

nocraHoBieHue [IpaButensctBa Poccuiickoit denepanuu ot 26
mapta 2016 roma Ne236 «O TpeboBaHMSX K TMPEIOCTABICHUIO B
AJIEKTPOHHOH (hOpME rOCYTaPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»;

nocta”oByienue [IpaButenbcTBa ApXaHrenbckodl obnactu oT 28
nekadpst 2010 roga Ne 408-nm «O rocyaapCTBEHHBIX HHGOPMAIMOHHBIX
cucteMax ApXaHreiabCKoM o01acTv, 00eCleYMBAIONIMX MPEIOCTABICHHUE
rOCYJIapCTBEHHBIX YCAYT (MUCTOJIHEHHE (DYHKIMI) ApXaHreabCKoi 001acTu
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U  MYHULMNAIBHBIX YyCIyr (UcnojiHeHWe GYHKUMNA) MYHUIIMITATIbHBIX
o0Opa3oBaHMii ApXaHTelIbCKON 00JaCTH B AIEKTPOHHOU (hopme»;

nocraHoByieHue aamuHuctpanuu MO «Kotmacy ot 24 urons 2011
roga Ne 1597 «OO0 yTBepKIEHHUH peecTpa MYHUIMNAIBHBIX YCIyT
npeaoctaBisieMbix aamuHuctpanneit MO «Kotnac» (B pemakiuu ot 17
suBaps 2012 roga Ne 21-p);

MOJIO)KEHHWE O TOpSAKE TMOJaud M PACCMOTPEHHs Kanod Ha
pemenus u nevicteus (OesnerictBue) aamuHucTpanmun MO «Kotmacy, ee
JMOJDKHOCTHBIX ~ JIMI] JIMOO MYHUIMOAIBHBIX CIYXKal[UX, a TaKxke
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MNPEIOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT, €70 PAOOTHUKOB, YTBEPKJACHHOE MOCTAHOBICHUEM
agmunuctpann MO «Kotaacy ot 15 okTsa6ps 2018 roga Ne 2009;

nosioxkenue o0 anmunuctpaimu MO «Kotmacy, yTBepkIEHHOE
pemenuem CoOpanust nemytatoB oT 16 npekabps 2005 Ne 154/1 (c
n3MeHeHussMu oT 27.04.2010 Ne 111-229-p);

noyiokeHue o0  YropaBieHHsT  3KOHOMHYECKOTO  pa3BUTHSA
aIMUHUCTPALIMY MyHUIIMITAIbHOTO oOpa3zoBanus «KoTmacy, yTBepKaEHHOe
pemenuem CobOpanust gemyratoB MO «Kotmac» ot 28 Hos6pst 2013 roga
No 19-1 (B penakiuu ot 13 anpens 2017 roga Ne 201-n);

nosioxkenre o6 OTaesie 5JKOHOMUKH U MYHUIIMTAIBHBIX MpOorpaMm
VYrpaBieHus: 3KOHOMUYECKOTO pa3BuTusi agMuHucTpanuu MO «Kotnacy,
YTBEPKIAEHHOE PACHOPSIKEHUEM YTPABICHUS 3KOHOMUYECKOTO Pa3BUTHUS
anvmuauctpanuu MO «Kotaacy 03 urosst 2017 roma Ne 7/1/1;

HACTOAIIMN AIMAHUCTPATUBHBIN PeriiamenT.

2.1. [lepevyeHb TOKYMEHTOB, HEOOXOAUMBIX /IJIsl IPEAOCTABJICHUS
MYHMIMIAJIbHOH yCJIYyTH

13. Jns monmydeHus MYHHUIMIIATBHOW  YCIYTH  3asBHUTENb
NPEACTABIIET B MPUEMHYI0 YIpaBiI€HUS SKOHOMHUYECKOIO pa3BUTHUS
agmunauctpam MO «Kotnac» (kab. 208, exeaneBno ¢ 08:30 go 17:00
yacoB, B maATHUIY ¢ 08:30 go 15:30 wacos, nepepriB ¢ 12:30 mo 13:30
4acoB) CIIEAYIOUIME JOKYMEHTHI (Jjajee B COBOKYIHOCTH — 3alpoc
3asIBUTEIIS):

1) 3asBiIEHME O MPENOCTABICHUM BBIMUCKUA M3 IMOXO35SHCTBEHHOMN
KHUTH, B KOTOPOM JIOJKHBI OBITh YKa3aHBbI:

— (daMuius, UM, OTYECTBO (TIOCTIEAHEE TP HATMYNH) 3asIBUTEIIS;

— aJ[pec MECTa KUTEIbCTBA;

— aJpec XO35KCTBa;

— bhammiis, WMA, OT4YeCTBO (TWOCIeAHee TpU  HATWYUN)
3alMCaHHOTO MEPBHIM B TUYHOM MOJCOOHOM XO3SICTBE.

2) TOKyMEHT, YAOCTOBEPSIOIINNA JTUYHOCTD 3asIBUTEIS

14. 3asBieHne 0 MPEeIOCTABICHUHU BBIUCKU W3 MOXO3AMCTBEHHOM
KHHUTY COCTaBJISIIOTCA B CBOOOIHOM (hopme, B 1 ax3emIuIsIpe.
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Pexomennyemas popma 3asiBJI€HMSI O IPEIOCTABIECHNUHN BBIIUCKU U3
MOXO3SIIICTBEHHOM KHUTH TpuBeJeHa B npuioxkeHnn Ne 1 k Hacrosmemy
aIMUHHACTPATUBHOMY PETJIAMEHTY.

15. JIokyMeHTBI, MPEeayCMOTPEHHbIE MOAMYHKTOM 2 myHKTa 13
HACTOSAIET0 aIMHHMCTPATUBHOIO  PETJIAMEHTA, IPEIACTABIIOTCS B
KCEpOKONUSX (B CKAHUPOBAHHOM BHUJIE€) B OJHOM 3K3EMILUIIPE KaXbIi.

Komuu [TOKyMEHTOB JIOJDKHBI IIOJHOCTBIO  COOTBETCTBOBATH
NOJJIMHHUKAM JIOKYMEHTOB. DJIEKTPOHHbBIE JOKYMEHTBI MPEICTABISAIOTCS B
dbopmare JPEG pasmepom He Oonee 5 MOaWT W JOKHBI TOJTHOCTHIO
COOTBETCTBOBATh JOKYMEHTaM Ha OyMa)>KHOM HOCHUTEIE

16. JloKyMeHTBI, NpPEIyCMOTPEHHBIE HACTOSIIUM IOAPA3JIEIOM,
IPEJCTaBISIFOTCS OJHUM U3 CIEAYIOLIUX CIIOCOOOB:

IIOJIAFOTCS 3aIBUTENIEM JINYHO B 4/IMUHHUCTPALINIO;

HaIIPaBJISAIOTCA ITIOYTOBBIM OTIPABICHHEM B aIMUHHUCTPALINIO;

HaIlPaBILIIOTCA 4Yepe3 ApPXaHTeIbCKUM PETUOHAJIBHBIA NOPTAI
rOCyJapCTBEHHBIX U MYHHIMNAIbHBIX ycayr (GpyHKumii). GopMHUpOBaHUE
3ampoca 3asiBUTENS B 3JEKTPOHHOU (OpME OCYIIECTBIAECTCS MOCPEICTBOM
3alOJJHEHUSI  JJEKTPOHHOM  (QopMbI  3ampoca Ha  ApXaHIelIbCKOM
PETHOHAIBHOM TIOPTAJIE TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX YCIYT
(bynkuuit) 0e3 HE0OXOAUMOCTH JOMOJHUTEIIBHOM TMOJayu 3ampoca
3asBUTEIIS B Kakoi-1mbo nHoi opme.

2.2. OcHOBaHuA VISl 0TKA3a B MpHeMe J0KYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEeI0CTABJICHU MYHUIIUNIAJIbHOM YCJIYT'H

17. OcHoBanusiMM JJi1 OTKaza B TpUEME JOKYMEHTOB,
HEOOXOJAUMBIX [JISl MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH, SBISIOTCS
cienyroume o0CTosATENbCTBA:

1) nwmmo, mojaroiee JOKYMEHTBI, HE OTHOCHTCS K YHCIY
3asIBUTEJICH B COOTBETCTBMM ¢ TMyHKTaMH 3 — 4 HaCTOSAIIETO
aJIMUHUCTPATHBHOTO PETJIAMCHTA,

2) 3asgBUTEIb TMPEACTABUI HETOJHBIM KOMIUICKT JTOKYMEHTOB B
COOTBETCTBUM C IIyHKTOM 13  HACTOSIIEr0  aIMHUHUCTPATHBHOTO
pETJIaMEeHTa;

3) 3asBUTENb MPEACTaBUI JOKYMEHTHI, OdopmieHHe U (UJIH)
Croco0 TPENCTABICHUS] KOTOPHIX HE COOTBETCTBYET YCTAHOBJICHHBIM
TpeboBanusiM (TTyHKTHI 15 w16 HacTOsIIEr0o aJIMUHHUCTPATUBHOTO
peryiiaMmeHTa).

18. He nomyckaercst oTka3 B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHHS] MYHMIIMIIAIBHOW YCIyTH, B CIy4dae €CJH 3ampoc
3asiBUTENS TOJIaH B COOTBETCTBUU C HMH(OpMaIMEd O CpOKaxX U MOpPAJIKE
NPENIOCTaBICHUS ~ MYHHUIMOAIBHOW  YCIYyrd,  pa3MelleHHOM  Ha
ApXaHTebCKOM  PETMOHAJIBHOM  MOpTaje  TOCYJAapCTBEHHBIX U
MYHULIMOAIBHBIX  ycnyr  (byHKud) ©u  opUUIMAIBHOM  CcaiTe



aIMUHUCTPALlMM  MyHUIUOalIbHOrOo  oOpasoBanuss  «Kormac» B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT».

He pomyckaercs IOBTOPHBIM OTKa3 B NpPHEME JIOKYMEHTOB,
HEOOXOOUMBIX N7l TPEJOCTaBICHUS MYHUILMMAIBHOW yCIyrd, IO
OCHOBAHMIO, IPETYCMOTPEHHOMY MNOJAIYHKTOM 2 TMyHKTa 17 Hacrosmiero
aAMUHHACTPATUBHOTO pEIrJIaMEHTa, €CJIM TakKOW OTKa3 MNPUBOAUT K
HapyILIEHUIO TPeOOBaHUM, TPEAYCMOTPEHHBIX TyHKTOM 4 yactu 1 crarbu 7
®enepanpHoro 3akona or 27 wuroms 2010 roma Ne 210-d3 «O6
OpraHu3allid IPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHHIMIIAIBHBIX
yCIIyI».

2.3. Cpoku npu npegoCcTaBJIeHNH MYHUIIUIIAJIBbHOM YCJIYTH

19. Cpok#u BBIMOTHEHUS OT/IETBHBIX aIMUHUCTPATUBHBIX MIPOLIETYP
U JIEUCTBUU:

1) peructpanus 3ampoca 3afBUTENS] O  IPEIOCTABICHUU
MyHUIMOAIBHOM yciayrd Jmbo 00 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOMMBIX JJISl TIPEIOCTABICHUS! MYHUIIUTIAIBbHON yYCIYyTH - B TEUCHHE
TpEX JHEW ¢ MOMEHTA MOCTYIUICHUS C UCTIOIB30BaHUEM DIIEKTPOHHOUN Oa3bl
JTaHHBIX U KypHana. OOpalieHne perucTpupyercs B ICHb MOCTYIUICHHUS,

2) paccMOTpeHHe OOpaICHHs 3asBUTENS OCYIICCTBISACTCS B CPOK,
HE TIPEBBIMAIOIMMNA ABAAIATh YEThIpe KaJCHAAPHBIX JHS CO JIHA
NOCTYIUIEHUSI ~ MHUCbMEHHOTO  OOpalleHuss W  HEe  MIPEBbIIIAOIINN
YEeThIpHAAIATH KaJICHAAPHBIX JHEH MpU MOCTYIUICHUH 3aipoca 3asBUTEIIS B
AIIEKTPOHHOU opMme;

3) BbIaya BBITUCKU U3 MOXO3AWCTBEHHON KHUTH OCYIIECTBISETCS
1ocJie MPUHATUS OPTraHOM PELLIEHUS O MPEIOCTABICHNHN BBIMUCKU B CPOK HE
no3/Hee TPEX AHEU CO THS MPUHATHS YKA3aHHOTO PEIICHMS.

20. MakcuMaTbHBIN CPOK OKHTAHKS B OUSPE/IH:

1) mpu momaue 3asABICHHUS O MPEJOCTABICHUH MYHHIIMIAIBLHOU
yCIyTH — HE JOJDKEH MPEeBBIIaTh 15 MUHYT;

2) mpu TOMy4YEHUH pe3yJbTaTa MPEIOCTABICHUS MYHUIIUTATHHON
yCIyTH — HE JOJDKEH MPEeBbIIaTh 15 MUHYT.

21. OOMii cpoK MpeAOCTaBICHUS MyHUIIUTAIBHON YCIIyTH:

IpU TOCTYIJIEHUH 3ampoca 3asiBUTENIs B 3JIEKTPOHHOU (opme — 10
20 nHel co qHS MOCTYIJICHUS 3ampoca 3asBUTENS,

Py TIOCTYIJICHUU 3ampoca 3asBUTENsT UHBIM criocobom — mo 30
JTHEH co HA MOCTYIUICHUS 3ampoca 3asiBUTEIS.

2.4. OcHOBaHUA )il IPUOCTAHOBJICHUS HJIM 0TKa3a
B MPeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

22. OCHOBaHMSMU ISl MPUHATHUSI PEIICHHUs] opraHa o0 OTKa3e B
MPEIOCTABICHNUHU BBITUCKU U3 TIOXO03MCTBEHHOW KHUTH SIBJISIFOTCSI:
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1) nuyHOE 1MOJCOOHOE XO03AMCTBO HAXOAUTCS BHE Tepputopuu MO
«Kotmnacy.

2.5. Ilnara, B3uMaeMasi ¢ 3asiBUTeJIsl IPU
MPEA0CTABJICHNY MYHUIIUNIAJIBHON YCJIYIH

23. 3a mpenocTaBiICHHE MYHULUMAIBHOMW YCIyrH IUIaTa He
B3MMAaeTCHl.

2.6. Pe3yabTaThl NpeaoCcTaBIeHUS] MYHUIIUNIAJIbHOUH YCJIYTH

24. PesynpTaTOM TIPEAOCTABJICHUS MYHMIIUMIIAIBHONW  yCIYTH
SIBJISIFOTCSI:

1) BBI1aua BBIMMUCKHU W3 TIOXO3SIMCTBEHHOW KHUTH;

2) 0TKa3 B BhIJa4€ BHIUCKH U3 MMOXO3MCTBEHHON KHUTH.

2.7. TpeOoBaHMS K MeCTaM IPeJI0CTABJICHUA
MYHUIUNAJIbHOM YCJIYTH

25. TlomemeHuss agMUHUCTpAIlMH, TPEIHA3HAYCHHBIC IS
MPEI0CTaBICHUS MYHHUITUTATBHON YCIIyTH, 0003HavYaI0TCS
COOTBETCTBYIOIIUMH TaOJIMYKaMH C yKa3aHHEM HoMepa KaOuHeTa,
Ha3BaHUS COOTBETCTBYIOIIETO CTPYKTYPHOTO no/ipa3ieNeHus
aAMUHUCTpaimu  (mpu  Hanuuuu), (GaMuIuil, HUMEH U  OTYECTB
MYHHUITUTATBHBIX CITyKallHX, OpTraHU3YIOIIUX IPEIOCTaBIICHUE
MYHHUITUTIATBHOM YCIyTU, MECT TIpHeMa W BbIJAYM JOKYMEHTOB, MECT
WH()OPMUPOBAHMS 3aBUTEIICH.

[Ipuem 3asBUTENEN OCyIIECTBIsACTCS B pabouynx KaOMHeTax
aJIMUHUCTPAIIAH.

JInst oXugaHus IprieMa OTBOSTCS MECTa, OCHAIEHHBIE CTYIIbIMHU
U CTOJIAMH TSI BO3MOYKHOCTH 0(OPMIICHUS JOKYMEHTOB.

B  Mecrax wuHpOpMuUpOBaHHMS ~ 3asdBHUTENEH  pa3MEIIAOTCS
nH(OPMAITMOHHBIC CTEH I ¢ MH(pOpMaIue, TPeTyCMOTPEHHON ITyHKTOM 8
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

26. IlomemeHuss agMUHUCTpAIlMH, TpPEIHA3HAYCHHBIC  JJIS
MPENOCTABIICHUS MYHHUIIUNAIBHOW YCIYTH, JOJKHBI  yIOBIETBOPSTH
TpeboBaHMsIM 00 0OecTieueHnH OECTIPETSITCTBEHHOTO JOCTYyTa MHBAIUIOB K
00BEKTaM COIMAIIbHON, MHKEHEPHOU W TPAHCTIOPTHOU UHPPACTPYKTYP H K
MPEIOCTABIISIEMbIM B HUX YCIyraM B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickont @enepanuu 0 CONMAIBHOMN 3alIUTE UHBAJIMIOB, BKIIFOYAS:

yCIIOBUSI ~ OECHPEMSITCTBEHHOTO  JOCTyNa K  MOMEUIEHUSIM
aJIMUHUCTPALIMM U NIPEAOCTABIIIEMON B HUX MYHHUIIUTIAIBHON YCIIyTE;

BO3MOYKHOCTh CaMOCTOSITEJILHOTO TMEPEABMKEHUS MO 3[aHUI0, B
KOTOPOM PacCIoOJIOKEHbI MOMEUIEHUSI aIMUHUCTPAIMH, B LENIIX JOCTyIa K
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MECTY NPEAOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH, BXOJAa B TAKOE 3[IaHUE U
BBIXO/Ia U3 HETO;

BO3MOYKHOCTh TOC3JIKM B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH W3
HEro Iiepel BXOJAOM B 3[aHHE, B KOTOPOM PACHOJIOKEHBI MOMELICHUS
aJMUHUCTPALIMH, IPEAHA3HAYEHHBIE JIS1 TPEIOCTABICHUS MyHULIUITIAIbHOM
yCIYTd, B TOM YHMCJIE€ C TOMOIIBIO CIYyXKaluX, OPraHU3YIOIIMUX
IIPEIOCTABICHNE MYHULUIIATBHON YCIYTH;

CONPOBOXK/JICHHE HWHBAIUAOB, HMMEIOIINX CTOWKHE PACCTPOMCTBA
GyHKUIMM 3pEHHS M CaMOCTOATEIBLHOTO TEPEABMKEHUS, U OKa3aHUE WM
OMOIIM B  3[JaHUM, B KOTOPOM  PAacCIOJIO)KEHHS  MOMEUICHUS
aJIMUHUCTPALINH, IPEAHA3HAYEHHBIE JIUIS IPEIOCTABICHUS MYHULIUITIAIBbHOM
YCIIyTH;

HaJJIeKallee  pa3MelieHue  oOOpylOBaHUST U HOCUTENEH
uHpoOpMaIuy, HEOOXOIMMBIX sl oO0ecredeHuss OeclnpensiTCTBEHHOIO
JIOCTYIa UHBAJMIOB K MOMEIICHUSIM aJIMUHUCTPALUUA U MIPEAOCTABIIEMOMN
B HHMX MYHULWNAJIBHON yCIyré C y4eTOM OIpaHWYEHUH UX
KU3HEIEATEIbHOCTH;

nyOnupoBaHUE HEOOXOAMMOW JUIsl TMOMYYEHUS MYHHUIMNAIbHOU
YCIIYTH 3BYKOBOW W 3pUTENbHON MH(OpMAIINK, a TaKXKe HAAIMUCEH, 3HAKOB
Y MHOM TEKCTOBOW M rpaduyeckoil ”HPOpMALMKU 3HAKaMH, BBIITOTHEHHBIMH
penbedHO-ToUeuHbIM wIpUdpTOM bpaiinsg, nomyck cypaonepeBoguuKa U
TU(DITIOCYPAOTIEPEBOUNKA,;

JIOTIYCK COOAKU-IIPOBOJHMKA B 3/1aHUE, B KOTOPOM PacCHOJIOKEHBI
NOMEIIECHNUST aIMUHUCTpALMK, NpPEIHA3HAYECHHBIE Ui IPEJOCTABICHHUS
MYHULUNAIBHOW YCIYT¥, IPU HAJIWYUU JOKYMEHTA, MOATBEP KIAOLIETO
crieruaibHOe 00yueHrne coOaKu-MPOBOIHUKA U BBIJAHHOTO MO opMe U B
NOpsIZIKEe, KOTOpBbIE OIpeNeseHbl  YIOJHOMOYEHHBIM  (hefepaabHbIM
OpraHOM HCIIOJIHUTEIIbHOMN BIIACTH;

OKa3aHWE HMHBAIHMJAM HEOOXOAMMOW MOMOIIM B JOCTYMHOM st
HUX (QopMe B YICHEHUM TNOpAIKA MPEAOCTABICHUS MYHHULHUIAIBLHOU
YCIIYTH, B opopMIIeHUN pe1yCMOTPEHHBIX HACTOSIIIUM
aJIMUHUCTPATUBHBIM PEIVIAMEHTOM JOKYMEHTOB, B COBEPIICHUH HMH
JIPYTUX HEOOXOAMMBIX Jis TIOJNy4eHHs] pe3yibTaTa MYHHUIMIAIbHON
YCIIYTU JEHCTBUH;

OKa3aHHWE  CIy)KAIIUMH, OPTraHU3yIOIMIMMH  IPEIOCTaBICHUE
MYHUIIMIIAJIBHONW YCIIYTH, MOMOIIM MHBAJIKAAM B MPEOJOJICHUN Oapbepos,
MELIAOIIUX MOJYYEHUI0 UM MYHULIUIIAJIBHOM yCIIyTH HapaBHE C APYTUMHU
JULAMMU.

2.8. Iloka3aTejM JOCTYIIHOCTH U Ka4yecTBa
MYHHIIMTIAJIbHOM YCIyTH

27. TllokazarensiMd JOCTYIHOCTHM  MYHHUUMIAIBHON  YCIyru
SBJISIFOTCSI:
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1) mpenocraBieHue 3asBUTENSIM HUHGPOPMALMU O IpaBUIIAX
IPENOCTABIECHUS MyHUIIMIATBHOW YCIYTH B COOTBETCTBUU C MOAPA3IEIOM
1.3 HacToOAIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) oOecrieyeHre 3asBUTEISIM BO3MOXKHOCTH oOOpalieHus 3a
IPEIOCTABIEHUEM MyHUIMIIATBHOM YCIYTH Yepe3 MpeaCTaBUTENS;

3) yCTaHOBJIEHHE COKpPAIIEHHBIX CpPOKOB MPEIOCTaBICHUS
MYHULIANIAIBHOW YCITyTH;

4) oOecrieuyeHHE 3aABHTEIIIM BO3MOXKHOCTH B3aHMMOJICHCTBHS C
aIMUHUCTpallMed B DJIEKTPOHHON ¢opMe uyepe3 ApxXaHIeabCKUN
PErHOHAJIBHBIN MOpPTal TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT
(byHKIHI):

3alMCh HAa IPUEM B aJIMHUHHUCTPALMIO JUIA IIOAAYM 3alPOCOB O
IPEOCTaBIIEHUN MYHULMIAIBHON YCIyTrH (3asBJIEHUH C MpHJIaraeMbIMU K
HUM JIOKYMEHTAMH);

pa3MelleHne Ha  ApPXaHTeJbCKOM  PETMOHAIBHOM  IOpTaie
rOCYJapCTBEHHBIX M  MYHULIMNAIBHBIX  yciuyr  (QyHkuumil)  dopm
JOKYMEHTOB, HEOOXOJMMBIX Il MPEAOCTaBICHUS MYHHUIMIAIBHON
yCIIyTd, U o0ecreueHrne BO3MOXKHOCTH MX KONMHMPOBAaHUS W 3allOJIHEHHS B
AIEKTPOHHOU (hopme;

oOecrieyeHue 3asBUTENSIM BO3MOKHOCTH HAIPaBJISATh 3aMpOChl O
IPEIOCTaBIIEHUN MYHULUMINIAIBHON YCIyTH (3asBJICHUS C MpHJIaraéMbIMU K
HUM JIOKYMEHTaMH) B 3JIEKTPOHHOU (hopme, MPUEM U PETrUCTpalus 3THX
3aIpOCOB aIMUHUCTPALIUEH;

o0ecrieueHrne  3asiBUTENSIM  BO3MOXKHOCTH  OCYIIECTBISITh €
UCITOJIb30BAaHUEM ApXaHreabcKoro PETHOHATIBHOTO noprasia
rOCyIapCTBEHHBIX M MYHULIUIAIBHBIX YCIYT ((PYHKIIMI) MOHUTOPUHT X0/1a
JBUKEHUS JieNa 3asBUTEIIS;

oOecrieyeHue 3asiBUTENSIM BO3MOXKHOCTH MOJYYEHHs Pe3yJbTaTOB
MPEIOCTABIECHUS MYHULMIAJIBHOM YCIYIM B D3JEKTPOHHOW ¢opme Ha
ApXaHTebCKOM  PETHOHAJIBHOM  MOpTaje  TOCYJAapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT (QyHKIHI);

5) 6€3BO3ME3THOCTh MPEOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

28. IlokazarenssMu KauecTBa MyHUIIMTIAIIBHON YCIIYTH SIBIISIFOTCS:

1) orcyTcTBHE CiydaeB HapyLIEHUs CPOKOB IPH NPEIOCTABICHUU
MYHULIUIIAIBHOW YCIIyTH;

2) OTCYTCTBHE CIIy4acB YAOBJIETBOPEHHUS B CyA€OHOM MOpSIKE
3asBJICHUNA  3asBUTEJNEH, OCHApPUBAKOIIMX  PELIICHUS W JIEUCTBUSA
(Oe3neiicTBUE) aIMUHUCTPALIUHU, €€ JTOJDKHOCTHBIX JIMI, MYHHUIUMAIbHBIX
CITy’KalluX;

3) OTCyTCTBHE CIly4aeB Ha3HA4Y€HHUs  aJMHHHUCTPATHUBHBIX
HaKa3aHWH B OTHOLIEHMH JOJKHOCTHBIX JIML, MyHULIMIIAJIBHBIX CIYXaIIUX
aIMUHHCTPALlUM 3a HapyLIEHHE 3aKOHOAATENbCTBA OO0 OpraHu3anuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT;
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I1l. ATMUHUCTpPaTHBHBIE TPOLETYPHI

3.1. Peructpanms 3anpoca 3asiBUTEJIS O PeI0CTABICHUU
MYHUIUNAJIBbHOM YCJIYTH

29. OcHoBaHMEM ISl Haudaja MPEJOCTaBICHHUS MYHHIIMIIAIbHOU
YCIIyI'M SIBJIIETCA TMOJYyYEHHE aJIMHHHUCTpAalMEld 3ampoca 3asBHUTENS O
MpPEAOCTaBICHUA MYHMIIUMNAILHOM yciyru (moapazgen 2.1 Hacrosuiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA).

B umensix peructpauuu 3ampoca 3asBUTENS MYHHUIIMTAIbHBIN
CIyKalllui aJIMUHUCTPAIlMU, OTBETCTBEHHBIM 3a MpPHEM JIOKYMEHTOB, B
CpPOK, YyKa3aHHBII B moamyHkre 1 myHkra 19  HacTosiiero
aJIMUHUCTPATUBHOTO pErJaMeHTa, MPOBEPSET MOJHOTY M MPaBUIBLHOCTD
oQopMJICHUSI TIOJIYYEHHBIX JOKYMEHTOB M YCTAaHABIMBAET HAIUYHE WU
OTCYTCTBHE OCHOBAHHWH JJI OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEIOCTaBICHUS MyHUIMNANbHOW yciayru (myHKT 17 Hacrosuiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA).

3ampochl  3asBUTENEH, MOCTYNUBIINE B aJMHUHUCTPAIMIO B
AJIIEKTPOHHOM (hopMe BO BHepabouee BpeMs, MOAJIEKAT PACCMOTPEHHUIO B
HEeJSIX WX PETUCTPAllMU WM TPUHATHS pElIeHus o0 OTKa3ze B MpueMe
JOKYMEHTOB B Haudaje O4yepeqHoro padodero JHsS 10 pPacCMOTPEHHUs
3alpOCOB 3asBUTENICH, MOCTYMAIOIIUX HHBIMH CIIOCOOaMHU.

30. B cnyuae HamMuyusi OCHOBAaHMW JJisi OTKa3a B IIpUEME
JIOKyMEHTOB (IMyHKT 17 HACTOSIIEro aJMUHHCTPATUBHOTO pPErIaMEHTa)
MYHULUIIAIBHBIN CIIYXAaIllMi aJIMUHUCTPALMHA, OTBETCTBEHHBIN 3a NPUEM
JIOKYMEHTOB, TOJTrOTaBIMBAcT yBeloMieHHEe 00 »ToM. B yBemomienuu
YKa3bIBAETCSl KOHKPETHOE OCHOBAaHME Ul OTKa3a B IPUEME JOKYMEHTOB C
pPa3bACHEHHEM, B YEM OHO COCTOUT, a TAKXKE B CIydasx, MPELyCMOTPEHHBIX
noamyHkTamMu 2 u 3 myHKTa 17 HACTOAMIETO aIMUHHCTPATHBHOTO
perjiaMeHTa, nepedyeHb HEJOCTAIOUIMX JOKYMEHTOB M (WMJIM) TOKYMEHTOB,
odopmiieHHE U (WJIH) CIIOCOO MPEICTABICHUS KOTOPHIX HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHUSIM.

YBenomienue o0 OTKaze B MpUEME JOKYMEHTOB MOJMUCHIBAETCS
HAYAJIPHUKOM YTIPaBJIEHUS SKOHOMHUYECKOTO Pa3BUTHS AIMUHUCTPAINH
MO «Kotnacy» u BpyuyaeTcsi 3asBUTEIIO JIMYHO (B CIy4yae €ro SiBKH) JHOO
HaIPaBJISAETCS 3asIBUTEIIO:

MOYTOBBIM OTIIPABICHHEM — €CJIM 3asBUTENIb OOpaTwics 3a
MOJIYYCHUEM MYHHUIIMTIAIBHOW YCIYTH JUYHO B aJMUHUCTPAIUIO WITU
IOCPEACTBOM  [OYTOBOrO  OTmpamieHus. Ilpy  3TOM  3agBUTENIO
BO3BpAIIAIOTCS IPEACTABICHHBIE UM TIOKYMEHTHI;

yepe3 ApXaHreIbCKUM pernoHaIbHBIA MOPTaJ TOCYIapPCTBEHHBIX U
MYHULMNAIBHBIX YCAYr ((QyHKIUA) — €cliu 3asgBUTEIb OOpaTwics 3a
NOJIyYeHUEM  MYHUIUIAIBHOM  ycinyrm — 4depe3  ApXaHTelbCKUi
PErMOHANIbHBIN MOPTaJl TOCYAAPCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYT
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(pynkumit) mam EnuHbld mopTan rocyJapCTBEHHBIX M MYHHUIMIAJIbHBIX
yeiyr (pyHKui);

JI00BIM M3 CIOCOOOB, MPEAYCMOTPEHHBIX ad3alaMu TPETHUM —
YETBEPTHIM HACTOALIEIO IyHKTa, — €CIM 3adABUTENIb yKa3al Ha TakKol
croco0 B 3ampoce.

31. B cnywyae OTCYTCTBUSI OCHOBaHHMM Ui OTKaza B TpueMe
JOKYMEHTOB (MyHKT 17 HaAcTOSIIEro aJAMUHUCTPATUBHOTO PErJIaMeHTA)
MYHULMNAIBHBIN CIYy)KallUi aIMUHHMCTPALIMK, OTBETCTBEHHBIN 34 INPUEM
JOKYMEHTOB, PETHCTPUPYET 3alpoC 3asBUTENS U HANpaBIseT €ro
MYHULIMIIAJBHOMY CIIy’KallleMy aJIMUHUCTPAllMd, OTBETCTBEHHOMY 32
PacCMOTPEHHE BOIIPOCA O IIPEILOCTABICHUM YCIYTH.

B cinydae OTCyTCTBHS OCHOBaHMWM JUIsi OTKa3a B IpUEME
JOKYMEHTOB (IMyHKT 17 HacTosIero aJMUHUCTPATUBHOTO pErjaMeHTa)
MYHULIMIIAJIbHBIA CIyXKallui aJMUHUCTPALlMU, OTBETCTBEHHBIM 3a IpUEM
JIOKYMEHTOB:

OPUHUMAET  3ampoc  3asBHUTEN, NOCTYNUBIIMKA  4Yepes
ApXaHTenbCKUM  PETHOHAIBHBIN moprajg  TIOCYHApCTBEHHBIX U
MYHUIUMOAIBHBIX ycIyr (QyHKOui), B ApXaHreIbCKOM PErHOHaJIbHOU
CUCTEME UCIIOJHEHUS PErJIAMEHTOB;

HaIpaBJsieT  3asBUTEINIO, NpeACTaBUBLIEMY  3alpoc O
NPENOCTABICHUM  MYHULHIAJIBHON  YCIYrM 4epe3  ApXaHIelIbCKUi
pPETMOHANIBHBIM TNOpPTaJl TOCYJApPCTBEHHBIX M MYHULMUNAIbHBIX YCIYyT
(pyHK1HMit), yBeIOMIICHHE O IPUEME U PETUCTPAIINH 3aIpoca.

3.2. PaccMoTpeHHe BONPOCA 0 MPeA0CTABJIEHUH BHINUCKH U3
MOX031MCTBEHHOM KHUTH

32. OcHoBaHWeM UIsl Hadajia BBHITIOJHCHUS aJIMUHHUCTPATUBHOMN
MPOIIEAYPHI SBISACTCS PETUCTPALIMS 3aMpoca 3asBUTEIISI O MPETOCTABICHUN
MYHHIUITATBHON YCIYTH.

33. MyHumunanabHbld  CIy)Kallluid, = OTBETCTBEHHBIH  3a
paccMOTpEHHE BOMpPOCAa O MPEIOCTABICHUM MYHUIMIIAIBHOW YCIyTU B
CpPOK, TMpeaycMOTpeHHbIM moanyHKToM 1 mnyHkra 19 HacTosmero
aAMUHUCTPATUBHOTO PErIAMEHTA!

1) mpoBepsieT HaNM4KMe WM OTCYTCTBUE OCHOBAHUMW JJIsI OTKa3a B
MPEAOCTaBIECHUHA MYHHIUTIATLHON YCIIYTH;

2) mpucTymnaer K paboTe 1o 3asABJICHUIO.

34. B ciiyyae HaJM4usi OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUU
MYHHUITUTIATBHOW YCIYTH, MPETyCMOTPEHHBIX ITYHKTOM 22 HAaCTOSIIETO
aAMUHUCTPATUBHOTO  PErJIaMEHTA, MYHUITUTIATBHBIA ~ CITY’)KaIllUM,
OTBETCTBEHHBIM 32  pAacCMOTpPEHUE BOMpOca O  MPEIOCTaBICHUU
MYHUIIMNIATBHOM YCIyrd MOJATOTaBIMBAET YBEAOMJIEHHE 00 OTKaze B
MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH.
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B yBemomnenun o0 oTKa3e B MNPEAOCTaBICHUM MYHMIIMIIAIbHOU
YCIIYTH YKa3bIBAE€TCSI KOHKPETHOE OCHOBAHUE ISl OTKA3a U Pa3bsACHACTCS, B
YEM OHO COCTOMUT.

35. B cioywae OTCyTCTBUS ~OCHOBaHMM s OTKa3za B
MPEIOCTaBICHUU MYHULIMTIATBHON YCIYTH, MPEyCMOTPEHHBIX MTyHKTOM 22
HACTOAIIET0  AAMUHHMCTPATUBHOIO  PErJaMEHTda,  MYHULHNAIbHBINA
CIIy’Kallliid, OTBETCTBEHHBIN 32 PACCMOTPEHUE BOIIPOCA O MPENOCTABICHUN
MYHULANAIBHON YCIYTH NOATOTABIMBACT BBINMCKY U3 MOXO3SMCTBEHHOU
KHUTIH.

36. Beimucka u3 MOXO3sMCTBEHHONM KHWUTM WM YBEIOMIIEHHE 00
OTKa3e B IPEAOCTABICHUM MYHULMIAIBHOW YCIYyTHM MOAIKMCHIBACTCS
HaYaJbHUKOM YTIPaBJICHUs JKOHOMHYECKOIO PAa3BUTHUS aJMUHUCTPALUU
MO «Kommac» w mepemaercd  MyHULUIIAJBHOMY  CIy’Kallemy,
OTBETCTBEHHOMY 3a IIPUEM JOKYMEHTOB, B CpOK, NPEILYCMOTPEHHBIN
MOJIITYHKTOM 2 MyHKTa 19 HacToAIIero aiIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3. Beigaua 3asiBUTE/II0 Pe3yJibTAaTa MPeI0CTABICHUS
MYHUIMIAJIbHOU yCIyTH

37. OcHoBaHMeM Il Hayajla MPOLEAYpPHl BBIAAYM peE3yJibTaTa
MPEIOCTABJIEHNUS] MYHULHUNAIBHOW YCIYTH SBJISIETCS TOATOTOBKA U
MOJANMKUCAHUE JOKYMEHTOB, MPEIYCMOTPEHHBIX MYyHKTOM 36 HACTOSIIETO
aAMUHUCTPATUBHOTO peErjiaMeHTa (Jajee — pe3yJbTaT NPeAoCTaBICHUS
MYHULUNAIBHON YCIIYyTHM) W TMOCTYIUIEHUE YKAa3aHHBIX JOKYMEHTOB, IJIs
BBIIAYA  3asBUTEIIO0, CIIEHUAIINCTY, OTBETCTBEHHOMY 3a  BblIauy
JIOKYMEHTOB.

38. MyHUIMNIATBHBIA  CITyXaluii, OTBETCTBEHHBIN 3a MpHUEM
JIOKYMEHTOB, B CpPOK, MNPEAYyCMOTPEHHBIH MOAMyHKTOM 3 myHkTa 19
HACTOSILIETO  AAMUHHUCTPATUBHOIO pErJIaMEHTa, Bpy4YaeT pe3yJbTar
MPEIOCTABIECHUSI MYHULIUTTAJIbHON YCIIYTH 3asBUTEINIO JIUYHO (B ClTydae ero
SBKW) JTMOO HANPABIISIET 3aIBUTEITIO:

MOYTOBBIM OTIIPABJIEHUEM — €CJIM 3asgBUTENb OOpaTuics 3a
MOJIYYEHHEM MYHUUUIIAIBHOW YCIYyTH JIMYHO B aJIMHHUCTPALHUIO WIH
IIOCPEACTBOM ITIOYTOBOT'O OTIIPABIICHUS;

yepe3 ApXaHTelbCKU perHOHANIbHBIA MOPTal TOCYIAPCTBEHHBIX U
MYHUITUNATBHBIX yCeIyr (QyHKIOHI) — eclou 3asBUTENbh OOpaTwics 3a
MOJIYYEHHEM  MYHHIMIAIBHOM  YCIyrM  4epe3  ApXaHTeNbCKUM
PETUOHAIBHBIM TOPTal TOCYJAPCTBEHHBIX W MYHUUHNAIBHBIX YCIYT
(pynkruit) wam ExuHbIA MOpTal TOCYJApCTBEHHBIX U MYHHUIIMITATBHBIX
ycayr (pyHKIHi);

J00BIM M3 CHOCOOOB, MPETYCMOTPEHHBIX al3alaMu BTOPHIM —
TPETHUM HACTOSIIETO MyHKTA, — €CJIM 3asBUTEIb yKa3all Ha TaKoW cnocob B
3amnpoce.



16

39. B ciyuae BbISIBJICHUS 3asBUTEIEM B MOJYUYEHHBIX JOKYMEHTAX
omnevyaTok W (Wiau) OIMIMOOK 3asiBUTENb MPEACTAaBISCT B aJIMUHHCTPALUIO
OHUM M3 CHOCOOOB, NPEIYCMOTPEHHBIX MyHKTOM 16 HacrosIero
aJIMUHUCTPATUBHOTO perilaMeHTa, 3asBlIeHHE B CBOOOAHON (opme 00
WCITPaBJICHUH TAKUX OMEYATOK U (MJIN) OMHUOOK.

MyHunAnanbHbIM CIYKaIUW aAMUHHACTPALIMM, OTBETCTBEHHBIN 32
pPacCMOTpPEHHE BOMPOCAa O MPEJOCTABICHUM MYHUUUINAIBHOW YCIyTH, B
CPOK, HE€ MNPEBBIIAIOIMNA ABYX pabo4yuxX AHEH €O JHS MOCTYIUICHUS
COOTBETCTBYIOILIETO 3asiBJICHUS, MPOBOJUT TMPOBEPKY YyKa3aHHBIX B
3asIBJICHUM CBEICHHUIA.

B ciydae BBISIBIEHHS JAONYLIEHHBIX ONEYAaTOK M (MJIM) OMIMOOK B
BBIJIAHHBIX B PE3YyJIbTaT€ NPEIOCTABICHUS MYHHULMIIAIBHON YCIYrd
JOKyMEHTaX MYHULUTAIbHBIN CITyKalui aJMUHHUCTPALINH,
OTBETCTBEHHBIM 32 pPACCMOTPEHUE BONpPOCA O  MPEIOCTABICHUU
MYHUIMOAIBHOM YCIYTd, OCYIIECTBIAET HMX 3aMEHy B CpOK, He
NPEBBIIAIOMMA ~ OATH  paboyuMx  JHEHW CcO  JOHA  [OCTYIUICHHS
COOTBETCTBYIOILIETO 3asIBJICHUS.

V. KOHTpOJ’Ib 34 HCIIOJTHCHUEM AAMUHUCTPATUBHOI'0 PEIrJIaMEHTA

40. KoHTpob 32 UCMOJIHEHUEM HACTOSIIETO aIMUHUCTPATUBHOTO
pernamenTa ocyuiectBiasiercss [nmaBoit MO «Kotmac»y B cieayrommx
dbopmax:

TeKyllee HaONIOJeHNEe 3a BBIMOJHEHUEM MYHUIIUTATBHBIMU
CIyKalllUMU  aJIMUHUCTPATUBHBIX  JIEUCTBUA TIPU  MPEJOCTABICHHUH
MYHHUITUTIATBHON YCIYTH;

paccMoTpeHue >kajo0 Ha pemieHus, AeicTBus (Oe3nencTBue)
JTOJDKHOCTHBIX ~ JIMI, MYHUIMITAJBHBIX  CIY)KAIIUX,  BBITIOJHSIOIIAX
aIMUHUCTPATUBHBIC JEUCTBHSI TIPU TPEIOCTABICHUU MYHHUITATIATIHLHOM
YCIIyTH.

41. OO0sA3aHHOCTH MYHUILIMMNAJIBHBIX CIIYXaIIUX IO HCIOTHEHUIO
HACTOSIIETO aJMHUHUCTPATHBHOTO PETJaMEHTa, a TaKKe MX IMEePCOHAIbHAS
OTBETCTBEHHOCTh 3a HEUCIIOJHEHWE WM HEHaJJexKallee HCIOJIHEHNUE
CBOMX OOS3aHHOCTEM 3aKPEIUIAIOTCS B JOHKHOCTHBIX WHCTPYKITUSX
COOTBETCTBYIOIIUX MYHUITUTATHHBIX CITYXKAIIHX.

42. Pemenus I'maBet MO «KoTnac» MOTyT OBITH OCIOpPEHBI B
nopsiake, npegycMorpeHHoM denepanbHbiM 3aKoHOM oT 27 urons 2010
roga Ne 210-®3 «O06 opraHuzamuu MpeaoCTaBICHUS] TOCYIapPCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT», U B CyJIeOHOM TOPSIIKE.

V. locyneOHblii (BHeCY1eOHbIH) MOPSIA0K 00:KAT0BAHMS
pelieHuid u geiicTBui (0e3aeiicTBHS) AAMUHUCTPAIIUH, €€
JTOJIAKHOCTHBIX JIUI, MYHHIMIAJbHBIX CJIY’KAIUX
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43. 3asgBuUTENL BIpaBe B J0CYIeOHOM (BHECYIeOHOM) TMOpSAKE
oOpaTuThCs C kamoOoOW Ha pemeHus W JAckcTBusA (Oe3aeiicTBue)
QIMUHUCTPAIMH, €€ JOJKHOCTHBIX JIMI, MYHHUIIUIAIBHBIX CITy>KaIuX
(manee — xxanoba).

44. )KanoObl moJar0TCA:

1) Ha pemeHuss u jeucTBus (0€3MEUCTBUE) MYHUIIUMAIBHBIX
ciyxamux agmuauctpanuu — ['nase MO «Kotmacy.

45. XKanobpl paccMaTpUBaIOTCS B MOPSJKE, MPEAYCMOTPEHHOM
OenepanbHbiM - 3akoHOM  OoT 27 wuronsg 2010 roma Ne 210-d3  «O06
OpraHu3allid TMPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHMIIMITAIBHBIX
yCIIyT», TIOJIOKEHUEM O TOpAJKE MOJa4d M PACCMOTPEHHS Kajlod Ha
pemeHust u aectBus (6eznmericteue) ammuuuctpauu MO «Kotmacy, ee
JOJDKHOCTHBIX ~ JIMI] JIMOO MYHUIMNAIBHBIX CIYXKalIUX, a TaKxke
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MPEJOCTABICHUS TOCYJApPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT, €T0 PaOOTHUKOB, YTBEPKACHHOE MTOCTAHOBICHUEM
agmunauctpaimt MO «Kotnacy ot 15 oxta0ps 2018 roma Ne 2009 u
HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM.
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[Ipunoxenne Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHULIMTIAIbHON
YCJIYTHU 10 MPEIOCTABICHUIO BBIITUCOK
M3 TTOXO03SMCTBCHHBIX KHUT

I'nmaBe MO «Kotnacy»

oT

(®.11.0.)
MpoKHUBaroIIero (ei) mo aapecy:

TCIIL.:

3asBJICHHUC.

[Iporury mpeaocTaBuTh BBIITUCKY U3 MOXO3IMCTBEHHONW KHUTH:
AJlpec X0351CTBa:

3anucaH MepBbIM:

IHommuce:
Jara:




