ITPUJIOXKEHME

K ITOCTaHOBJICHHUIO
aagmuHuctpauu MO «Kotnacy
ot 24 aBrycra 2017 r. Ne 1853

YTBepkKaeH MOCTAaHOBIICHUEM
aagmuHuctpauu MO «Kotac»
ot 06.03.2012 Ne 830

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPeAOCTABJICHUS MYHUIMNIAJIBLHON YCJIYIH 110 IPEJOCTaBJICHHIO COIJIACHS apeH1aToOpaM
MYHHMIHMIIAJIBHOI0 HMYIIECTBA HA €ro caavy B cy0apeHay

1. O0mue moJI0KeHus
1.1. [IpeameT peryiMpoBaHMsl AIMHUHUCTPATHBHOIO perjiaMeHTa

1.HacTosmuii aAMUHUCTPATUBHBII perjiaMeHT yCTaHABIUBAET MOPSIA0K
MPEIOCTaBICHUS MYHHIMMAIBHOW YCIYyTd II0 TPEAOCTABICHUIO COTJacHsl apeHaaTopam
MYHHIIMIIAJIHFHOTO MUMYIIECTBA HA €ro clady B cybapeHay (manee — MyHHIIMIIAIbHAS yCIyra), U
CTaHAapT HOpCAO0CTaBIICHUSA MYHHHHHaHBHOﬁ YCIIyru, BKJIIOYas CPOKHM U ITOCJICIOBATCIIbHOCTD
aJIMUHUCTPATUBHBIX MPOLEAYP U aIMHHUCTPATUBHBIX JEWCTBUA OpraHa aJMUHUCTPALMHU
MyHHLIMIIATbHOTO oOpa3oBanus «Kotnac» (manee — opraH) Mmpu OCYLIECTBICHUU MOJTHOMOYUMN
I10 MPEJOCTABICHUI0 MYHULIUIIAJIbHON YCIIYTH.

2. llpemoctaBieHue MYHHUIIMIIAIBLHON YyCIYrHM BKIIOYAaeT B ceOsl  Ciemyromme
AJIMUHUCTPATUBHLIC TPOLCAYPHI:

1) perucrpauus 3ampoca 3asBUTENS O MPEAOCTaBICHUH MYHUIUNAIBHON yCIyru J1ubo
BbIJIaua YBEJOMJICHUSI 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTaBICHUS
MYHHIIMIIAIBHON yCITyTH;

2) paccMOTpeHHE 3ampoca 3asBHUTENs, OGOpPMIICHHE pe3yjbTara NPeJoCTaBICHUS
MYHHIIMIIAIBHON yCITyTH;

3) BBlgaua pe3ynabpTara MpPeAOCTaBICHUS MYHULIMIAIBHONW YCIYrd JHOO yBEIOMIICHHS
00 oTKa3e B ee NPeI0CTaBICHUH.

3. biiok-cxema INpenocTaBlIeHHUs MYHULUNAIBHON YCIyrd IPHUBENEHA B MPUIIOKEHUU
Nel k HacTosimieMy aqIMUHUCTPATUBHOMY PErJIaMEHTY.

1.2. Onucanue 3asiBUTE/IeH NPU NPEIOCTABJICHUU
MYHUIIUNIAJTbHOH YCJIYTH

4. 3agBUTENIMA IIpu NMpeaAOCTaBJICHUN MYHI/II_[I/IHaHBHOI\/JI YCIYTH ABJISIFOTCA:

1) ropuuYeCcKHe JTUTIA;

2) ¢pu3nveckue JIMia - MHIMBUAYaIbHbIE TIPEANPUHUMATEIH.

5. OT uMeHU 3adBUTENCH, YKa3aHHBIX B MYHKTE 4 HACTOAIIETO aJIMUHUCTPATUBHOTO
periamMeHTa, BIIpaBe BBICTYIIAaTh ux npeacTaBUTCIIN 10 AOBCPCHHOCTH,
O(pOpPMIICHHON B YCTAaHOBJIEHHOM TMOpSAJKE, WIM HOTapUajibHO 3aBEPEHHOM KOMHUU TaKOH
JIOBEPEHHOCTH.

B caywae odopmienus goBepeHHOCTH B (GoOpMe DIIEKTPOHHOTO JIOKyMEHTa
OHa [OJDKHAa OBITh TOJNHMCAHA C HCIOJB30BAaHUEM YCWIEHHOM KBaTU(HUIMPOBAHHOU
AJIEKTPOHHOM MOJIUCH.



1.3. TpeOoBanus Kk nopsaaky nHpopMHUpPOBaAHUA
0 MPaBHJIAX NPeJOCTABJICHUSI MYHUIINNIAJLHON YCIyTH

6. Madopmanus o mpaBuiIax MPEAOCTABICHUS MYHHIUIAIBHOW yCIYTH MOXET OBITH
MOJTy4eHa:

1o Tesnedony;

IO AJIEKTPOHHOM 1oYTe;

M0 TI0YTEe MyTeM OOpPAIICHHUS 3asiBUTENSI C MMCHMEHHBIM 3allPOCOM O MPEJOCTABICHUH
uH(pOpMaLny;

MIPH JIMYHOM OOpaIIeHUH 3asiBUTEIIS,

Ha odurmansHoM caiite MO «Kotnac» B nH(DOpMaMOHHO-TEIEKOMMYHHKAITMOHHOM
cetu «MHTEpHETY;

Ha ApPXaHTEeIbCKOM pPETHOHAJIBHOM IMOpTaje TOCYAapCTBEHHBIX W MYHHIIUMATBHBIX
yciryT 1 EnMHOM mopTaiie rocy1apCTBeHHBIX U MYHHIATIATBHBIX YCIYT ((QYyHKITHH)

7. Ilpu undopmupoBanuu mno TeinedoHy, MO NEKTPOHHOU IOYTE, MO MoyTe (MyTeM
oOpamieHnst 3asBUTENS C MUCBMEHHBIM 3alpoCcoOM O IMPEIOCTAaBICHUH WHPOpPMAWK) U TpU
JUYHOM OOpaICHUH 3asIBUTEIIS:

1) coobmaercs ciaeayromias HHGOPMAIIHS:

[TouroBeiii agpec Komurera mo ymnpaBieHHIO HMMYLIECTBOM aJMUHHCTPAIUU
MyHUIIUTIATEHOTO oOpa3zoBanus «Kotnacy (manee — Komwutet): miomans CoBeToB, 1.3, TOpOa
Kotnac, Apxanrenbckas obmnacts, 165300.

Mecto TpUHATHS JOKYMEHTOB W 3asBJICHWH, mocTynaromux B Komwurer: miomans
Cogertos, 1.3, ropon Kotnac, Apxanrenbckast oonacts, 165300, kabuner 321 (mpuemHas).

Anpec oduIMATBEHOTO caiTa B HMHPOPMAIMOHHO-TEIICKOMMYHHKAIIMOHHON CeTH
«MuTepuer»: www .kotlas-city.ru

Anpec anekTpoHHOM mouThl: _e-mail: kui@kotlas-city.ru

I'padux padoter Komurera ¢ 3asBuTensiMu: noneaenbHuk-uerBepr ¢ 8.30 mo 12.30 u ¢
13.30 no 17.00; maranma ¢ 8.30 1o 12.30 m ¢ 13.30 mo 15.30.

Brixonneie auu: cy660Ta, BOCKpECEHbE.

B mpeanpazgHuuHble JHH OPOAOKUTENBHOCTH BpemeHu paboTsl  Komurera
cokpairaercs Ha | gac.

Yacel npuema koppecnonieniuu B Komurer: nonenenbHuk-uyerBepr ¢ 8.30 go 12.30 u
¢ 13.30 go 17.00; marauma ¢ 8.30 mo 12.30 u ¢ 13.30 mo 15.30.

[IpueM moceTuTeNeH OCYIIECTBIISIETCS €KEIHEBHO B pabouee BpeMs.

Konraktueie Tenedons! (Tenedonsl i cupaBok): 8(81837) 2-25-12, 2-06-26, 2-16-29.

Koncynpranmum mo BompocaM  MpeJOCTaBICHUS  MYyHULUNAIBHOM  yCIIyTU U
WHPOPMAIIMI0O O €€ TMPEJOCTABICHHH MOXKHO TONYyYUTh y MYHHIIMIIAIBHOTO CIIYKAIlEro
Komutera, yrnoJHOMOYEHHOro 3a TPENOCTaBICHHE MYHHUIMIAIBHOW Yyciayru (maiee —
cnenmanuct Komurera), kabunet 317, tenedon 8(81837) 2-06-26.

JIOMKHOCTHBIM  JIULIOM, YIOJHOMOYEHHBIM paccMaTpuBaTh KajoObl (TPETEH3UN)
3asiBUTENEH Ha perieHus u nerctBus (OesneiictBue) Komutera, a Takke ero JOJDKHOCTHBIX JIHIL
(MyHHIIMTIATBHBIX ciTyx)aniux) seisercs [ maBa MO «Kotmacy.

2) ocymecTBIseTCS KOHCYJIBTUPOBAHHUE TI0 TOPSIKY MPEIOCTABICHUS MyHHIIUATBHOM

YCITYTH.

OtBer Ha TenedOHHBINH 3BOHOK JOJDKEH HAaYMHATHCS ¢ MH()OpMAIMK O HAaMMEHOBaHUU
opraHa, B KOTOpPBIi MO3BOHWJI TPaKTaHWH, IOJDKHOCTH, (aMHINH, HUMEHH H OTYECTBE
MPHUHSBIIETO TEJIC(POHHBIN 3BOHOK MYHHUIIMIIATBHOTO CIYXKAIIero opraHa. Bpems pasroBopa He
NokHO TpeBbmarh 10 MuHyT. Ilpu  HEBO3MOXHOCTH MYHHUIMITAIBHOTO — CIY)KAaIIero,
MMPUHABIICTO TCHG(i)OHHBIﬁ 3BOHOK, CaMOCTOSATCJIBHO OTBCTUTH Ha IMOCTABJICHHBIC BOIIPOCHI,
TenedOHHBIN 3BOHOK JIOJDKEH OBITh MepeajpecoBaH (MEpeBeICH) Ha IPYroro MyHUIIMITAIIEHOTO
CIIy’>Kamiero Ju00 MO3BOHMBIIEMY TPaKIAHWHY JOJDKEH OBITh cOOOIIeH HOMep TenedoHa, 1Mo
KOTOPOMY MOJKHO TMOJIyYUTh HEOOXOAMMYI0 HH(POPMAITUIO, HITH YKa3aH HHOH CIIOCO0 TOTy4YeHUs
MH(OPMALIMH O TIPABUIIAX MPEIOCTABICHUS MYHHUIMIIATBHOM yCITyTH.


mailto:kotladm@atnet.ru

OOparienust 3asBUTENCH MO DJIEKTPOHHOM TMOYTE W MX MHUCHMEHHBIE 3aMpPOCHI
paccMaTpuBalOTCA B OpraHe B MOpSAJKE, MpeaycMoTpeHHOM PenepanbHbIM 3akOHOM oT 02 Mas
2006 roma Ne59-®3 «O mopsake paccMoTpeHHMs oOpaiieHuit rpaxiaaH Poccuiickoit
®denepamm» 1 DenepanbHbM 3akoHOM 0T 09 derpans 2009 roma Ne 8-D3 «O6 obecnieueHUn
Joctyna K uHpOpMamuu O JESTENBHOCTH TOCYJApPCTBEHHBIX OPraHOB W OPTraHOB MECTHOTO
CaMOYIIPABIICHUS.

8. Ha opunumansaom caiite MO «KoTnac» B HHPOpPMALMOHHO-TEIEKOMMYHHUKAITMOHHON
cetu «MHTEpHET» pa3Meniaercs cienyrouias UHGpopmarus:

TEKCT HAaCTOSIIEr0 a/IMUHUCTPATUBHOTO PETIaMEHTa;

KOHTAaKTHBIE JIAHHbIE OpraHa, yKa3aHHbIE B IIYHKTE 7 HACTOSALIET0 aJMUHUCTPATUBHOTO
periaMeHTa;

00pa31bl 3aI0THEHUS 3asIBUTENIIMU OJIaHKOB JIOKYMEHTOB, YKa3zaHHbIe B [Ipmiioxkennn k
HACTOSIILEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY;

MOPSAOK TOJyYEeHUs KOHCYJbTaUUN (CHOPaBOK) O MPEJOCTaBICHUHM MYHHUIMNAIbHOMN
YCIIYTH, YKa3aHHbII B yHKTE 7 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa;

CBEICHMS O JOJDKHOCTHBIX JIMLAX, YIOJHOMOYEHHBIX paccMaTpuBaTh >KajoObl
(mpereH3uun) 3asBUTENEH Ha pewmieHUs U JeictBusa (Oe3neiicTBue) opraHa, a TakXe €ro
JOJDKHOCTHBIX JIMIl (MYHUITUIIAJIBHBIX CIY)KAIllMX), yKa3aHHbIE B IIyHKTe 7 HACTOAIIECTO
aJIMUHUCTPATUBHOTO pEriaMeHTa.

9. Ha ApxaHrenbCKOM pErMoOHaJbHOM IOPTaje IOCYyAApCTBEHHBIX U MYHUIUIAIbHBIX
YCIIyT pa3MeLIatoTCs:

nH(popMalys, yKa3aHHas B IIYHKTE § HACTOSIIETO aJMUHIUCTPATUBHOTO PErJIaMEHTa;

uHpopmanus, ykazanHas B nyHkre 13 IlonokeHust o (opMupoBaHMHM U BEICHHH
ApPXaHTeJIbCKOI0 PETHOHAILHOTO peecTpa TOCYJapCTBEHHBIX M MYHHUIHUMNAIbHBIX YCIyT U
ApPXaHreNbCKOI0 PETHOHAIBHOTO TOpTaja TOCYAAPCTBEHHBIX W MYHHMLIMIAIBHBIX YCIYT,
YTBEPKICHHOTO mocTtaHoBiaeHueM [IpaBurenbcTBa ApxaHrenbckoil obmactu ot 28 aexadpst 2010
rona Ne 408-mm.

I1. CranpapT npenocTaBjieHUs MyHHIIUIIAJIBHOM YCJIYTH

10. ITonmHoe HaMMeHOBaHME MyHMUMNAIbHOW yciyru: «lIpemocraBnenue cornacus
apeHaTopaM MyHUIUIIAIBHOIO UMYIIECTBA Ha €ro cAady B CyOapeHIy».

Kparkoe HamMmeHOBaHMe MyHHUIMNAIBHOW Yycuyru: «CyOapeHaa MyHHIMIIAQIBHOTO
UMYILECTBAY.

11. MyHununaneHas yciayra npeaocTaBisieTcs opraHoM «Komurer mo ymnpaBieHHIO
MMYILECTBOM aIMUHUCTPALlMU MyHULIMTIATbHOTO 00Opa3oBanus «Kormac» (nanee — Komurer).

12. IlpenocraBieHue MYHHULMIAIBHONW YCIYI'M OCYILIECTBIISIETCS B COOTBETCTBUU CO
CJIeIyIOIIMMHA HOPMAaTUBHBIMH [IPAaBOBBIMU aKTaMU:

Kouncturynus Poccuiickoit denepanuu;

®enepanpubliii 3akoH 0T 06 okTsi6pss 2003 roma Ne 131-d3 «O6 oOmMX MpUHIKATIAX
MECTHOr0 caMoyIpaBiieHus: B Poccuiickoit deaepanumy;

I'paxxnanckuii kogekc Poccuiickoit denepannu;

@enepanbhbiii 3akoH oT 02 Mmas 2006 roma Ne 59-@3 «O mnopsiake pacCMOTPEHMs
obOparenuii rpaxxaan Poccuiickoit deaepanmmy;

@Oenepanbublii 3akoH oT 27 wuions 2010 roma Ne 210-®3 «O06 opraHuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIATIbHBIX YCIYT»;

®enepanbhblil 3akoH OT 26 uronst 2006 roma Ne 135-03 «O 3ammure KOHKYpEHLUN
(manee — denepanbHbIi 3aK0H 0T 26.07.2006 Ne 135-D3);

nocraHoBienue I[IpaBurenbcTBa ApxaHrenbckoit obmactu ot 28 nexabps 2010 roma
No 408-tm «O co3maHuM TOCYNapCTBEHHBIX HWH(MOPMAIIMOHHBIX CHUCTEM, O0ECIIeUYNBAIOIINX
IIPEIOCTABIIEHUE TOCYJAPCTBEHHBIX YCIYI ApXaHrelbCKOW 00JacTH M MyHUIMNAIBHBIX YCIYT
MYHHIIMIIAJIBHBIX 00pa3oBaHUNl ApXaHrelbCKOW O00JIacTH TrpakJaHaM U OpraHu3alusM B
AIIEKTPOHHOH (opmMe»;



VcraB MO «Kotnacy;

[lonoxxenne o Komurere 1o  ymnpaBiI€HHIO HMYIIECTBOM  aIMUHHUCTpPALUU
MYHUIUNAIbHOro o0pa3oBanus «Kotnacy, yrBepxkaenHoe pemenueMm Cobpanus aenyratos MO
«Kotmacy ot 22 centsiops 2011 romga Ne 230/1-473-p;

Pemenue CoGpanus aenyraroB MO «Kotnac» ot 17 despanst 2011 rona Nel82-369-p
«O mopsiKe YIpaBlIeHHS M PacHOpsDKEHHUS HMYIIECTBOM, HAXOISIIMMCA B COOCTBEHHOCTH
MYHUIUNATIBHOTO 00pazoBanus «Kotiacy;

Peectp MyHUIIMIIANBHBIX yCIIyT, peAocTaBiseMbix aaiMuuucTpauueit MO «Kotmacy.

2.1. [lepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEI0OCTABJICHUS
MYHHMUMIAJIbHON YCJIYI'H

13. Jlna mnpenocTaBieHUss MYHUIMNAIbHOM YCIyrM 3asBUTENIb MPEJICTaBISECT B
anmuauctpamuio MO «Kotnacy mo aapecy: r. Kornmac, mn. Cosetos, a. 3, ka6. 104-a, B
npuéMHbIe Yackl (¢ moHenenbHuka o yetsepr ¢ 08.30 mo 12.30 gacoB u ¢ 13.30 mo 17.00 vacos;
B matHHIY ¢ 08.30 mo 12.30 wacoB u ¢ 13.30 mo 15.30), unu HampapisieT yepe3 ApXaHTeIbCKUN
pPErHOHANIBHBIN MOPTal TOCYJAPCTBEHHBIX U MYHHUIMIAIBHBIX yCIyr (dyHKuit), win EnuHbiit
[OpTaJl TOCYJAapCTBEHHBIX M MYHHULIMIAIBHBIX YCIayr (pyHKuui) creayroouue JI0KyMEHTbI
(tasiee B COBOKYITHOCTH — 3aIPOC 3asIBUTEIS):

1) 3asBJIeHUE O MPEIOCTABIEHUH YCIYTH, COAEpKaIllee CIEYIOIINE CBECHUS :

- pa3mep IUIOLIAI1, IPEAIoaraeMoi K ciadye B cybapeHay;

- BUJ JEATENIbHOCTH cyOapeHgaTopa Ha IMpeAnoyiaraéMblXx K cjaade B cyOapeHzay
TJIOILAJISX;

- CpOK CyOapeH/IbI;

2) cxeMy MpearonaraeMoro pa3MerieHus cyoapeHaTopa B IOMEIIEeHUH;

3) KoMK yCTaBHBIX IOKYMEHTOB CyOapeHaTopa.

14. 3asBuTens BIpase 1o cCOOCTBEHHON MHULIMATHBE MpeacTaBuTh B KomuteT Boimucky
n3 EnuHoro rocymapctBeHHBIN peectpa ropunndeckux jguil (mamee — EI'PYOJI) wim Enunoro
rOCyJapCTBEHHOIO pEecTpa HWHAMBHUIyalbHBIX MNpeanpuHumareneil (manee - EI'PUII) B
OTHOIICHUU CyOapeHaaTopa, a TakkKe KOIMUI0 TEXHUYECKOIo MacropTa Ha C/IaBaeMoe B apeHny
HEABM)KMMOE UMYLIECTBO, B CIIy4ae IEPEAAaUu B apEeHy OTAEIbHBIX IOMELIEHUH - BBIKOIIMPOBKY
U3 TEXHUYECKOTO MaclopTa ¢ yKa3aHUEM T'PaHUIl TOMEIICHHUS.

15. Ecnu 3asBuTENb HE MPEACTaBMI IO COOCTBEHHON WHUIIMATUBE JOKYMEHTHI,
yKazaHHble B 1.14 HacTosimiero aaMHHUCTPATUBHOIO perjaMeHta, Komurer noimkeH
CaMOCTOSITENILHO 3alpOCHTh WX IyTeM HAMpPaBIICHUS MEXKBEIOMCTBEHHBIX HH()OPMAIIMOHHBIX
3alIpOCOB B MOpPSAZKE, MNpPeaycMOTpeHHbIM paszgenom Il HacTosmero agMUHHCTPATUBHOIO

periaameHTa.

16. 3asgBneHue, NOpeaycMOTpeHHoe 1.13  HacTosmero  aaMUHHUCTPATUBHOIO
periameHTa, COCTaBJISIETCS B CBOOOTHOM bopme. Pexomennyemas ¢dopma
3agBlIEHUS TpHUBeAeHa B MpwiokeHnn Ne2 Kk  HacrosmieMmMy aIMHUHHCTPATUBHOMY
pEerIameHry.

17. JIOKyMeHTBI, TPEAYCMOTpEeHHbIE 11.13  HACTOSIIEro aaMUHHUCTPATUBHOIO
periaMeHTa, NpeACTaBISAIOTCA B OPUTMHAJIE WA B BUAE AJIEKTPOHHBIX JOKYMEHTOB B OJHOM
AK3EMIUISIPE KaXK IbIH.

18. 3asgBnenue, mpeacTaBieHHOE B (OpMe DIIEKTPOHHOTO JOKYMEHTA, JTOJKHO OBIThH
MOANKMCAHO  3asBUTENIEM WM €ro MPEICTABUTENIEM C  HCIOJIb30BAHMEM  YCHICHHOM
KBATM(HUIMPOBAHHONW  DJEKTPOHHOM  moamuch. VHbBIE  JTOKYMEHTBI, TpEACTaBICHHBIC
B (opme SIEKTPOHHBIX JOKYMEHTOB, JIOJDKHBI OBITh  yIOCTOBEpPEHBI  3asiBUTENEM
WIH €r0 TPEJCTAaBUTENIEM C HCIIOJIb30BAHHEM YCHJICHHON KBAIM(UIIMPOBAHHON AIIEKTPOHHOMN
MTO/ITHCH.



2.2. OcHOBaHuUA IJI 0TKA3a B IpUeMe I0KYMEHTOB,
HEeOO0XOAUMBIX /1JI5l MPEA0CTABJEHUSI MyYHUIMNIAIBHON yCIyru

19. OcHoBaHmeMmM [Isi OTKaza B TpHEME JOKYMEHTOB, HEOOXOIUMBIX  JUIS
NpeI0CTaBICHIS MyHUIIMNIATBHOM yCIIYTH, SIBIISETCS CIeIyomIee:

1) numo, mogaBmiee TOKYMEHTHI, HE OTHOCUTCS K YHCITY 3asSBUTENICH B COOTBETCTBUU C
MYHKTaMH 4,5 HACTOSIILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) B 3asBICHHM W KONMIX JOKYMEHTOB HMMEIOTCS: HEOTOBOPEHHBIE HCIIPABIICHUS,
3a4epKUBAHUs; 3aMIMCH, UCIIOJIHEHHbIE KapaHJalloM; OIIHOKY B (haMUIIKsAX, IMEHAX, OTYECTBAX;
OTCYTCTBHE HWMEHH, OTYECTBA, OTCYTCTBHE IIOYTOBOTO WJIM JJIGKTPOHHOTO  ajpeca;
HEHOPMAaTHUBHAsl JIEKCHKA U OCKOPOUTENbHBIE BhICKA3bIBAaHUS;

3) TeKcT 3asBJICHUS HE MOJICKUT MPOUYTECHUIO;

4) Hanmuuue cephe3HBIX MOBPEXKJIEHUH B JOKYMEHTaX, HE MO3BOJSIOIIMX OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKaHHE.

2.3. Cpoku npu npeaocTaBjJIeHNH MyHUIUNIAJBHON YCIyTH

20. CpokH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYP:

1) peructpanus 3amnpoca 3asBUTENSA O MPEIOCTABICHUN MYHUIMIAIBHON yCiayru au0o
BblJIaya YBEJOMJIEHUSI 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX I MPENOCTaBICHUS
MYHMIMIIAJIbHON YCIIyTH — B T€YEHHE 3 THEH C aThl IOCTYIUIEHUs 3asBIICHUS;

2) paccMOTpeHHe 3ampoca 3asBHUTENs, OGOpPMIIEHHE pe3yjbTaTa MPEJOCTaBICHUS
MYHUIUIAIBHON ycinyru — He 6osee 30 KaneHAapHbIX JHEH ¢ 1aThl HOCTYIUICHUS 3asBJICHUS;

3) BBlOAua pe3yibpTaTa NPeAOCTABICHHS MYyHHLMIAIBHOW YCIyrH JU0O0 yBEIOMIICHUS
00 OoTKa3e B ee MPEeJOCTaBICHUH - B CPOK He Oosnee 30 KajgeHIapHBIX AHEH ¢ JaThl MOCTYIICHUS
3asBIICHHUA.

21. MakcuMaIbHBII CPOK OKUIAHUS B OUEPEIU:

1) mpu moave 3asiBICHUS O MPEAOCTABICHUH MYHHUIIMIIAIIBHON YCIIYTH — 710 15 MUHYT;

2) mpu NOJYyYEHUHM pe3yJbpTaTa NPEJOCTaBICHUS MYHMLMIAIBHOW yciayrn — 1o 15
MUHYT.

22. Cpok mpeocTaBiIeHUs] MyHULIMIIAIBHON yCiyru — He Oonee 30 kajneHAapHbIX JHEH
C J1aThl IOCTYIUICHUS 3asBJICHUS.

2.4. OcHOBaHMS JJI51 IPUOCTAHOBJICHHS] UJIM 0TKAa3a
B NIPeI0CTABJIEHMHA MYHUIMIIAJIBHON yCIyru

23. OcHoBanueMm g nOpuHATUS pemeHus Komurera o0 IPUOCTaHOBIEHUU
IPEJOCTABIICHUS] MyHUIIUIIAIIBHON YCIIYTH SBIISETCS CIEAyIOLIee:

1) nmpemocraBneHHe 3asBUTENIEM HEMOJHOTO O0BbeMa CBEACHUH M JOKYMEHTOB B
COOTBETCTBUM ¢ 11.13 HacTOSAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) TOCTyIUIGHHE XOJaTaicTBa OT 3asdBUTENs C OOOCHOBAaHHWEM  TPHUYUH
HPUOCTAHOBJICHHUS.

24. OcHoBanueMm nisi npuHsATUsl pemieHuss Komurera o0 OTKa3e B NpelOCTaBICHUU
MYHULUNAIBHON YCIIyTHU SIBJISETCS:

1) orcyrctBue B 3ampoce (GaMHINM HHIUBUIYaTbHOTO MPEANPUHUMATENS WU
HaMMEHOBAaHHUS IOPUINYECKOTO JIUIIA, TI0JABILEro 3a1poc;

2) B 3ampoce COJEPIKUTCS HELEH3YpHbIE MO0 OCKOPOUTENIbHBIE BBIPAXKEHHUS, YIPO3bI
’KHM3HH, 3J0POBBIO U UMYILECTBY AOJKHOCTHOTIO JIMI[A, & TAK)KE YIEHOB €0 CEMbH;

3) TeKCT 3ampoca He MOAAAETCS POUYTEHHIO;

4) 3asBIIeHHas! IUIOLAAb CyOapeH bl MIPEBBILIAET pa3Mephl, YCTAHOBJIEHHBIE JOTOBOPOM
apeH/Ibl;

5) miomanayu nepeaarTcs cyoapeHaTopy Ui BEAECHUsS JEeSITeIbHOCTH, HE BKIOYEHHON
B IIepeueHb BUJIOB JIEATENLHOCTH cybapenaaTopa cornacHo Beimucku u3 EI'PYOJI (ET'PUID);



6) B Komutere umeroTcs TOKyMEHTHI Ha 3ampeT (OrpaHUYCHHE) BEACHUS B apeHIyEMOM
MIOMEIIEHUY JISATENbHOCTH, 3asBICHHON CyOapeH1aTOpOM;
7) cpok cyOapeH bl IPEBBILIAET CPOK apeH/IbI.

2.5. Pe3yabTaThl NpeloCTABIEHHS MyHUIHMNAJIBHON yCJIYrd

25. PesynbraToM MperOCTaBICHUS MYHHUIMIIAIBHOM YCIyrM SBISE€TCS BblAaya
3asBUTEIIO:

1) pa3pemienus Ha cyOapeHnuy;
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2) yBeIOMJICHHS OT OTKa3€ B BbJIau€ pa3pelleHus Ha cyOapeHy.

2.6. TpeOGoBaHusi K MeCTaM NPeIOCTABICHHSA
MYHMUIMIAJIbHON yCJIYTH

26. Ilomemienusi, npeaHa3HAYeHHbIE JI1 NPEAOCTABICHUS MYHUIMNAIbHON YCIyTH,
0003HAYaOTCsI COOTBETCTBYIOLUIMMU TaOJUMYKaMU C yKa3aHHMEM HoOMepa KaOuHeTa, Ha3BaHUA
oprana anmunauctpanuu (M®ILI), ¢amunmii, *MEH W OTYECTB CHEIUATMCTOB, OPTaHU3YIOIIUX
IIPEIOCTABJIEHUE MYHHULMIIAIBHON YCIyTrd, MECT IpUeMa M BbIJA4d JOKYMEHTOB, MECT
uHGOPMUpPOBaHUS 3asBUTENEH, rpaduka paboTel c 3asBuTensiMu. I[lpu »TOM yKa3aHHbBIE
MOMEIIEHUS JOJKHBI COOTBETCTBOBAaTh TpeOoBaHMsAM 00 oOecrieueHHMH OecnpernsiTCTBEHHOIO
JIOCTyTa UHBAIUJIOB K 00BEKTaM COLMAIbHON, HHKEHEPHOU U TPAHCIIOPTHON MHPPACTPYKTYp U
K IPEIOCTaBIsIEMbIM B HHUX YCIyraM B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM Poccuiickon
denepanyu 0 COUMAIBHON 3alUTE NHBAIUIOB.

[Ipuem 3asBuTEneil ocyuiecTBisercss B pabouynx KabuHeTax aaMuHHCTpauuu. Jlis
OKHMJaHMs IIPHUEMa OTBOJISATCS MECTa, OCHAIICHHBIE CTYJIBbAMHM U CTOJAMHU JUISI BO3MOXXHOCTH
oopMIICHHUS TOKYMEHTOB.

2.7. Iloka3aTe/u JOCTYITHOCTH M Ka4eCTBa
MYHHUIMIIATBHOM YCIyTH

27. IlokazaTensiMi TOCTYITHOCTH MYHUIIMITAIIbHOW YCITYTH SIBJISFOTCS

1) mpemoctaBieHue 3asBUTENsIM HHGOpMAMU O TPaBWIAX MPEAOCTABICHHUS
MYHHIIMIIAIBHONW YCIYTH B COOTBETCTBHUHU C MOJApa3esnoM 1.3. HacTosIIero aAIMUHUCTPATUBHOTO
periamenTa;

2) o0ecrieueHrue 3asBUTEISAM BO3MOXHOCTH OOpalleHHs 3a TPeJI0CTaBICHUEM
MYHHIIUIIATHHON yCIIyTH Yepe3 MPeICTaBUTENS,

3) ycTaHOBJIEHHE COKPALIEHHBIX CPOKOB MPEOCTAaBICHHSI MyHUIIUTIAIBHON YCIYTH;

4) obecrieueHne 3asBUTEISIM BO3MOKHOCTH B3aUMOJICUCTBUS C OPTaHOM B DJIEKTPOHHOM
dbopMe uyepe3 ApXaHTeNbCKUH PErHOHANIbHBIN MOPTajd TOCYJAapCTBEHHBIX W MYHMIIMIAIbHBIX
ycIyT U ENUHBIN OpTait rocyJapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT (DYHKITHI):

pasMenieHre Ha ApXaHTeJIbCKOM pPETHOHAJbHOM TIOpTajieé TOCYJapCTBEHHBIX U
MYHHIIMNAIBHBIX yCIyr ¥ EAWMHOM mopTane TroCyAapCTBEHHBIX W MYHHUIIUTANBHBIX YCIyT
(bysK1IMIT) HOPM TOKYMEHTOB, HEOOXOAMUMBIX ISl MPEIOCTABICHUS MYyHHUITUTIATLHOW YCIYTH U
obecrieueHre BOZMOKHOCTH MX KOTIMPOBAHUS M 3aTIOJTHEHUSI B 3JIEKTPOHHOU (hopme;

oOecrieueHre 3asBUTEISIM BO3MOXKHOCTH HAIpaBJIATh 3alpochl O MPEAOCTaBICHUU
MYHHIIUIIATBGHOW yCIIyTH (3asBIICHUSI C MPUIaraeMbIMH K HUM JIOKYMEHTaMH) B JJICKTPOHHOU
opme;

obOecrieueHrEe  3asSBUTENSIM  BO3MOXKHOCTH  OCYIIECTBIISITh C  HCIIOJB30BAHHEM
ApPXaHTeJIbCKOTO PETHOHATIBLHOTO IMOpTaja TOCYyAapCTBEHHBIX W MYHMIMIAIBHBIX YCIYr U
EnuHoro moprana rocyJapCTBEHHBIX U MYHUIIUNAIBHBIX ycIyr ((QyHKIMI) MOHUTOPUHT XOJIa
JBUKCHHUSI JIeNa 3asiBUTEIS;



o0ecreyeHrne 3asBUTEISIM BO3MOXKHOCTH TIOJIyYEHHsI pPe3yJIbTaTOB IPElOCTABICHUS
MYHMIIMIIAIBbHOW YCIYTHM B 3JEKTPOHHOM (opMe Ha ApXaHrelIbCKOM PErHOHAIBLHOM MOpTajie
TOCYJJapCTBEHHbIX W MYHHMLUMOAIBHBIX YyCIyr M EIMHOM mopTane ToCyJapCTBEHHBIX U
MYHHUIMINAIBHBIX YCIYT (PyHKINN);

5) 6e3B03ME3HOCTD MPEIOCTABICHUS MYHUIUIAIBHON yCIIyTH.

28. [lokaszaTenssmMu KauecTBa MyHULIUIIAJIBHON YCIIYTH SABJISIFOTCS:

1) orcyrcTBHE cllyyaeB HapyLIECHHS CPOKOB IpPU IMPEIOCTABICHUU MYHUIUNAIbHON
yCIIyTH;

2) OTCYTCTBHE CIIy4aeB YIOBJIETBOPEHUS B Cy/leOHOM IMOPSJIKE 3asBICHUN 3asBUTENEH,
OCIapuBarolMX JeicTBus (0e3aeiicTBUE) MYHHIMIIAIBHBIX CIIyXalllUX OpraHa W pelieHui
oprasa.

ITI. AtTMuHHCTPATHBHBIE POLEAYPHI

3.1. Perucrpanus 3anmpoca 3asiBUTeJIsI O MIPEJIOCTABJICHUHT
MYHHMIUNAJIBHON yCJIYrd JIM0O0 Bbl1a4ya yBeOMJIeHUsI 00 0TKa3e B IpuemMe
AOKYMEHTOB, HCOOXOAUMBIX ISl PEAOCTABJICHUSI MYHHIHMIIATbHON yCJIyIH

29. OcHoBaHUEM ISl NIPEAOCTABICHUS MYHHUIMIIAJBLHOW YCIYTU SIBJISIETCSA IOJyYEHUE
Komurerom 3anpoca 3asBUTENA.

B mensx perucrpauuu  3asBiI€HUS MYHMLIMNAIbHBIA  ciaykammi  Komwrera,
OTBETCTBEHHBIH 3a JIEJIONPOU3BOACTBO (Jlajee — CIEeHUaINCT 1O AEIONPOU3BOICTBY) MIPOBEPSET
HOJHOTY ¥ MPaBHJIBHOCTh O()OPMIICHHUS MOJTYYEHHBIX TOKYMEHTOB M YCTaHABIMBACT HAJINYME
WIA OTCYTCTBHE€ OCHOBaHMM Ml OTKa3za B IIpUeMe JOKYMEHTOB (NMyHKT 19 HacTosmiero
aMUHHUCTPATUBHOIO PETJIAMEHTA).

B cnyuae Hamuumsi OCHOBaHMN JJisi OTKa3a B IpUEME JIOKYMEHTOB (IyHKT 19
HACTOALIET0  AJMUHUCTPATUBHOIO  pPEMVIAMEHTA)  CHELUAJIUCT [0  JACJIONPOU3BOACTBY
IIOJrOTABIUBAET yBelOMIIEHHE 00 3TOM. B yBegomiieHun yka3bBaeTcss KOHKPETHOE OCHOBAHME
JUIsl OTKa3a B IIPUEME JOKYMEHTOB C pa3bsICHEHUEM, B YEM OHO COCTOUT.

VBenomiienne 00 OTKaze B INpHEME JOKYMEHTOB IOJMMCHIBAETCS PYKOBOJUTEIEM
Komurera u BpyuyaeTcs 3asBUTENIO WM €0 MPEACTABUTENIO JUYHO (B ClIydae ero siBKM) Ju0o
HAIPAaBJIAETCS 3aIBUTEIIIO:

MOYTOBBIM  OTMPABJICHUEM — €CJIM  3asBUTENb OOpaTwics 3a IOJydeHUEeM
MYHHMIMIIAIBHONW yCiIyTd qudHO B Komurer mim mocpenacTBoM modtoBoro ormnpasieHus. [Ipu
9TOM 3asBUTEJI0 BO3BPAIIAIOTCS IPEACTABIEHHBIE UM JTOKYMEHTHI;

yepe3 ApXaHreabCKUN PETHMOHANIBHBIM MOPTaJl IOCYJAapCTBEHHBIX M MYHHUIUIATbHBIX
yeayr (¢yHkuuit), EqunbIil mopTan rocyJapCTBEHHBIX U MYHHUIMIAIBHBIX yCIyr (QyHKIMN) —
eclu 3asBUTENb OOpaTwics 3a IOJTy4eHHEM MYHMLMIAIBHOW ycIayru depe3 ApXaHrelbCKUN
PETHOHANBHBIA TOPTal TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX ycuyr (pyHkuwii), Emgunbrii
MOPTaJI TOCYIAPCTBEHHBIX M MYHHIIUTAIBHBIX YCIYT ((QyHKIIHIA);

J00BIM U3 CIIOCO00B, MPETyCMOTPEHHBIX a03allaMH YETBEPTHIM — IIECTHIM HACTOSIIIETO
MYHKTA, UJIH 110 3JIEKTPOHHON IOYTE — €CJIM 3asBUTEIb yKa3all Ha TaKoH criocol B 3ampoce.

B cnyuae oTcyTCTBHMSI OCHOBaHMH Ul OTKa3a B IPUEME JIOKYMEHTOB (IIyHKT 19
HACTOSIIIEr0  aJMUHHUCTPAaTUBHOIO  perjaMeHTa) CHeHUaTUuCT IO  JIeJONPOU3BOJCTBY
PETUCTPUPYET 3asIBJIICHUE B JKypHAJIE BXOASAIIEH KOPPECTIOHACHIUH.

B ciydae OTCYTCTBMSI OCHOBaHMM Ui OTKa3a B IpHUeME JIOKYMEHTOB (IyHKT 19
HACTOSALLIET0 aJMUHUCTPATUBHOIO PpEIJIAMEHTA) CIHELUAINCT, OTBETCTBEHHBI 3a IpUEM
JIOKYMEHTOB, TNPUHHUMAET 3alpocC  3asgBUTENSA, MOCTYNHMBIIMKA 4epe3  ApXaHTelIbCKUM
PETHOHANBHBIN MOPTAJ TOCYAaPCTBEHHBIX U MYHUIIUNAIBHBIX YCIyT ((QDYHKIMIA) U HampaBisieT
3asBUTEIIO Yepe3 APXaHTeIbCKUN PETHOHAIBHBIN OPTAJI TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX
yenyr (¢yHkumii), EnuHbId mopTan rocyJapCTBEHHBIX M MYHUIHMINAIBHBIX YCIyT ((QYyHKIUIT)
JJIEKTPOHHOE  COOOIIEHHWE O TMOJIy4YeHUH  [JOKYMEHTOB C  yKa3aHUEM  BXOJILEro
pPETUCTPALIMOHHOTO HOMEpa  3asBICHMS, JaThl IIOJY4YEHMs MECTHOM aJMHMHHUCTpaluen



JOKYMEHTOB, a TakXe IMepedyHs HauMeHOBaHUM (aiiaoB, mpelncTaBleHHBIX B (opme
ANIEKTPOHHBIX JOKYMEHTOB, C YyKa3aHMEM HX o0beMma (B ciyyasX MpeAcTaBICHHs 3ampoca
3asBUTENS Yepe3 ApXaHrelbCKUN pernOHAIbHBIN MOPTall TOCYAAPCTBEHHBIX U MYHHUIMIIAIbHBIX
yenyr (hyHKwit), Enquabi mopTan rocyJapcTBEHHBIX M MyHHIMTAIBHBIX YCITYT ((PyHKIHI).

PesynpraroM agMUHHCTPAaTUBHOM IIPOLIEAYPHI SIBISIETCS PETHCTpalvs 3asBICHUS B
JKypHaJle BXOAALIEH KOPPECIIOHICHIIMY UIIK OTKAa3 B IIPUEME TOKYMEHTOB.

Cpok BBINOJIHEHUSI aJIMUHUCTPATUBHOM MpOLENypbl — B TeueHUEe 3 JHEW C JaThl
MOCTYILICHUS 3asiBICHUS.

3.2. PaccMoTpeHue 3anpoca 3asgBuTeNs1, 0opMIIeHHe Pe3yJIbTaTa MPeI0CTABICHHUS
MYHUIHNAJTBHON YCIyTH

30. OcHoBaHueM [UIsi Hayajga HpOLEAYpbl PACCMOTPEHMsI 3ampoca 3asBUTENST U
oopmieHue pesyiapTaTa IMPeJOCTABICHUS MYHHLMIAIBHOM YCIyr'W SIBIS€TCS MOJIy4YeHHE
MYHHULIMIIAJIBHBIM ~ ciaykamuMm Komwurera, yINOTHOMOYEHHBIM Ha pacCMOTpPEHHE 3alpoca
3asBUTENs (nanee - cnenuanuct Komurera), 3aperucTpupoBaHHOIO 3a1poca 3assBUTEIS.

31. IIpu paccMoTpeHuu 3anpoca 3asBuTeNs cnenract Komurera ycraHaBiMBaeT:

1) wHamuume (OTCYTCTBHE) OCHOBAHMH, yKa3aHHBIX B 1.24  HAcTOSIIETO
aJIMAHUCTPATHBHOTO PETIAMEHTA, JUIS PUHSATHS COOTBETCTBYIOIIETO PEIICHHUS;

2) HeoOxoauMmocTh  HampamieHus 3ampoca B ®HC Poccum o mnpenocrtaBieHHH
Boemucku u3z EI'PYOJI (EI'PUII) B oTHowmeHnuun cybapeHiaTopa W, B cilydae HEOOXOIUMOCTH,
MOJTrOTAaBIUBAET 3aIPOC.

32. Ilpu ycTaHOBJICHUM OCHOBAHWH I MpuUHATHA pemieHus Komurtera 00 oTkaze B
IPEOCTaBICHUH MyHHLIMIAIBHONW ycayru crienuanuct Komurera obecrnednBaeT NOArOTOBKY U
nonanucanue npezacenareneM Komurera yBemomiieHus 00 OTKa3e B BbIJaue paspellieHUs Ha
cybapeHy ¢ yKazaHHEM IPUYMHBI OTKa3a.

33. Ilpu ycTaHOBIEHUU OTCYTCTBHSI OCHOBaHHWU JJia MpuHATUS penieHuss Komurera 06
OTKa3e B IMPEJOCTaBICHUU MYHHUIMIAIBbHON yciyru, crneuuanuct Komutera oOecrneunBaer
MOJArOTOBKY M MoAmucaHue mnpencenarenem Komwurera paspemienuss Ha cyOapeHny (c
NPUIOKEHUEM U3MEHEHUH B IOTOBOP apeHAbI B BUJIE IOTIOJHUTEILHOTO COTJIAIICHUS ).

Pe3ynpTaTroM agMUHUCTPAaTUBHON MpOLEAYyphl SIBISETCS MOJIMUCAHUE MpelaceaaresneM
Komurera pe3ynbTara npeaocTaBIeHUsI MyHULIUTATBHON YCIYTH:

1) paspemieHust Ha cybapeHy;
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2) yBenomiieHus1 00 OTKa3e B BbIJaue pa3perieHus Ha cyOapeHy.

CpoK BBINOJIHEHHS aJIMUHUCTPATUBHOM mpolenypsl — He Oosee 30 KajJeHIapHBIX THEH
C J1aThl MOCTYIUICHUS 3asIBJICHUS.

3.3. Bbizaua pe3syJabTara
NpeaoCcTaBIeHUs] MYHUIUNIAJIbHON YCJIyru 100 yBeJoMJIeHHs 00 0TKa3e B ee
NpeaoCcTaBIeHUH

34. OcHoBaHMEM [IJI1 Hayajga MpPOUENyphl BbIIAYM pe3yjibTaTa MPEAOCTaBICHUS
MYHHIIMIIATFHOW YCIYTH SBISETCS TOJNUCaHWe TmpencenareneM Komwurera pesynbrara
MPEOCTABIICHUS MYHULUINAIbHON YCIYTM M TOCTYIUIGHHE €ro JUIsl BbIJA4d 3asBUTEIIO
CHEMAIMCTOM I10 JIEJIONPOU3BOJICTBY.

Pe3ynapTaTroM agMUHUCTpATUBHOM MpOLEAYpbl SBISETCS HalpaBieHHE (Bblgada)
3asIBUTEITIO:

1) paspemienus Ha cyOapeHay;
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2) yBenomiieHUs1 00 OTKa3€ B BbIIaue pa3pelieHus Ha CyOapeHy.



JIOKyMEHT O MpeloCTaBICHUN YCIyTU UM yBeIOMIIEHHE 00 OTKa3e B MPEOCTaBICHUH
YCIIYTU PErUCTPUPYETCS CHEUATINCTOM IO JI€JIONPOU3BOJICTBY U BPYUYaeTCsl 3asiBUTEIIO WU €r0
IPEICTaBUTEIIIO JIMYHO (B CiIydae sSIBKU) MO0 HAIPABISAETCS 3asIBUTEIIO:

MIOYTOBBIM  OTHpPABJIIEHUEM — €CIM 3asiBUTENb OOpaTWiCid 3a IOJyYEHUEM
MYHHMLMIIAJIBHOW YCJIYT'M JIMYHO B MECTHYH aJAMMHHUCTPALMI0 WIM IOCPEICTBOM IOYTOBOIO
OTIIPaBJICHMUS;

yepe3 ApXaHIeIbCKUN PErMOHAIBHBIN MOpPTal T'OCYJApCTBEHHBIX M MYHHULMINAIbHBIX
yeuyr (QyHkumii), EqunbIil mopran rocy1apcTBEHHBIX U MyHUIMNAIBHBIX YCIyT (QyHKIUI) —
ecli 3asBUTENb OOpaTwics 3a MOJTy4YeHHEM MYHMLIMNAIbHOW YCIyru 4epe3 ApXaHrelbCKUM
pPErMOHANIBHBIM MOpTal TOCYJapCTBEHHBIX W MYHULMNANbHBIX ycIyr (QyHkuwmii), Enunbiit
HOPTaJI TOCYIapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (QyHKIMN);

J00BIM U3 CIOCOOOB, MPEIYCMOTPEHHBIX ab3alaMu TPETbHUM — TMATHIM HACTOSIIETO
MYHKTA, €CJIM 3asBUTEINb yKa3all Ha TaKo# crocod B 3ampoce.

Cpoxk BBIIIOJIHEHUS! aIMUHUCTPATUBHON npouenypsl — He 6osee 30 kajgeHIapHbIX THEH
C J1aThl IIOCTYIIJICHUS 3asIBJICHMUSL.

IV. KonTpoJib 3a HCOJIHEeHHEeM aIMHHUCTPATHBHOIO perjiaMeHTa

35. KoHTponb 3a UCHOJHEHMEM HACTOSIIET0 aJMUHUCTPATUBHOIO perjiamMeHTa
ocyuiecTBisieTcs npeaceaarenem Komurera B cienyoomux gopmax:

TeKyliee HaOJIOJeHNEe 3a BBHIMOJIHCHUEM MYHHIIMIAIbHBIMUA CIIYXAIIUMU OpraHa
aIMUHUCTPATUBHBIX IEUCTBUM MPHU MPEAOCTABICHUN MYHHUIIUIIATILHON YCITyTH;

paccMoTpenne kano0 (mpereH3uil) Ha nelcTBus (Oe3meiicTBHE) MYHHIIMITATBHBIX
CIIyXallldX OpraHa, BBIMOJHAIOIUX aJMUHUCTPATUBHbIE JACHCTBUA MpU MPEIOCTABICHUU
MYHULUIIATBHON YCIyTH.

36. OOs3aHHOCTH MYHUITMIIAIBHBIX CIIYKAIIMX OpPraHa MO HCIOJHEHHUIO HACTOSIIETO
aIMUHUCTPATUBHOIO pErjaMeHTa, a TakXke UX [epCOoHaJbHAasi OTBETCTBEHHOCTh 3a
HEUCTIOJHEHUE WJIM HEeHaJJIe)Kallee MCIOJHEHHE CBOUX OOS3aHHOCTEM 3aKperuiiioTcs B
JIOJKHOCTHBIX MHCTPYKIUSAX COOTBETCTBYIOIIMX MYHUIIUMIIATBHBIX CITYKaIUX.

37. Pemenuss pyKOBOAUTENS OpraHa MOTYT OBITb OCHOpPEHBI B  TOPSAKE,
npeaycMmorpenHom DenepanbabiM 3akoHOM oT 02 mas 2006 roma Ne 59-03 «O mnopsiake
paccMoTpenust oOpaiiennii rpaxkan Poccuiickoit deneparun», U B CyJIeOHOM MOPSIIKE.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSA0K 005KAJTOBAHUSA 3asiBUTEJIEM
pelieHui 1 aeiicTBuil (0e3eiicTBUA) OPprana, NpeiocTAB/ISIONEer0o MyHHIUNIAIbHYIO
YCJIYIY, a TAK/&Ke J0JKHOCTHOIO JIMIA OPraHa, PeJoCTAB/IAIOIEro MyHMIUIIAIbHYI0
YCJIYI'y WM MYHHIIHIIAJIBHOTIO CJIY/KALero

38. 3asBUTEIH MOKET OOPATUTHCS C KajT000H B TOM YHCIIE B CICAYIOMNX CIIydasx:

1) HapymieHue cpoka perucTpalM 3amnpoca 3asBUTENIS O IPeAOCTaBICHUU
MYHMIIMIIAIbHON YCIIyTH;

2) HapylLIeHHE CpOKa MPEAOCTaBICHHS MyHULIUNIAIBHOMN yCIIyTH;

3) TpeOoBaHue y 3asBUTENsS JOKYMEHTOB, HE MPEAyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickoit  ®enepanyy, HOPMATHBHBIMM — IIPAaBOBBIMU  aKTaMU
ApxaHrenbcKoW 005IacTH, MYHHUIMMNAIbHBIMU mpaBoBeiMH akTtamMmu MO «Kotmac» ans
IIPEIOCTABIICHUS] MyHHULIUIIATbHON YCITyTH;

4) oTka3 B IpUeMe JOKYMEHTOB, IIPEJOCTaBIE€HUE KOTOPHIX MPEAYCMOTPEHO
HOPMATHBHBIMM IIpaBOBbIMM akTamMu Poccuiickor ®Penepanuu, HOPMaTUBHBIMU IIPaBOBBIMU
aKTaMM ApXaHreiabCKOM 00JIaCTH, MyHUIMNAIbHBIMKM NpaBoBbIMH aktamMu MO «Kotmacy ans
IIPEIOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH, Y 3aIBUTEIIS;

5) oTka3 B NpPEeOCTaBIEHUM MYHHUIMIIATbHON YCIyrW, €Clii OCHOBaHMs OTKasza He
NPEIYCMOTPEHBI (elepalbHBIMH 3aKOHAMHU M TNPHUHATHIMH B COOTBETCTBUM C HHUMH WHBIMU



HOPMAaTHUBHBIMHM TpaBOBbIMU akTaMu Poccuiickoit denepannu, HOPMATUBHBIMU MPABOBBIMU
aKTaMH ApXaHreIbCKON 00JIaCTH, MyHUIMITATbHBIME MTPpaBoBbIMU akTamu MO «Kotmacy;

6) 3aTpeboBaHue C 3aABUTENS IPU MPEAOCTABICHUHM MYHUIIUTIAIBHOM YCIYTH TUIaThI, HE
MPEIyCMOTPEHHOM  HOPMATMBHBIMM  TPAaBOBbIMM  akTamu  Poccuiickoin  @enepauuu,
HOPMAaTHUBHBIMH TPAaBOBBIMU aKTaMHU ApPXaHTeJIbCKOW 00JacTH, MyHUIIUTIAIBHBIMU MPABOBBIMU
aktamu MO «Kotiacy;

7) OTKa3 opraHa, MpeJOCTaBJIAIONIET0 MyHULIMIAIBHYIO YCIYTY, IOJKHOCTHOTO JIHIA
oprasa, pe0CTaBIAIOIIEr0 MyHUIIUNIAIbHYIO YCIYTY, B UCHPABICHUH JOMYIIEHHBIX ONEYaTOK
¥ OMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHHUS MYHHUIIUIAIBHON YCIYTH JTOKyMEHTax
1100 HapyllIeHHEe YCTaHOBJIEHHOTO CPOKA TAKUX HCIIPABIICHUH.

39. O6mue TpeGoBaHUs K HOPSIKY MOAAYN U PACCMOTPEHUS 5KaI00bl

39.1. XKanoba nogaercs B NMCbMEHHOI (popMe HA OyMa)KHOM HOCHUTEJE, B JIEKTPOHHOM
(dbopme 0IHUM M3 CIEeYIOIUX COCOOO0B:

[I0/1al0TCA 3asIBUTENIEM JIMYHO B MECTHYIO aIMUHUCTPALIUIO;

HaIpaBJIsIOTCS IOYTOBBIM OTIIPABICHUEM B MECTHYIO aIMUHUCTPALUIO;

HAIPAaBJIAIOTCA 10 3JIEKTPOHHOM 110YTE B MECTHYIO aIMUHUCTPALUIO;

HAMpPaBIAIOTCA uYepe3 ApPXaHTEeNbCKUW PETHOHANBHBIM MOPTal TOCYNapCTBEHHBIX U
MYHHIHITATBHBIX YCIyT (QyHKIUH) win EQWHBIN mopTan rocyJapCTBEHHBIX M MYHHUITHITATLHBIX
yeayr (QyHKImii);

HampaBIIAIOTCS 4epe3 mopTal (enepanbHON TrocyJapCTBEHHON HHPOPMAMOHHOM
cUCTeMbl, oOecreynBaroieil mporecc AocynedHoro (BHeCyAeOHOr0) 00KaloBaHUS PEIICHUN U
neiictBuil  (Ge3d4eicTBUsI), COBEPLICHHBIX MpPH  MPEJOCTaBICHUU TOCYJApCTBEHHBIX U
MYHHIIUTIATBHBIX YCITYT.

39.2. XKanoba nomwkHa coaepKaTh:

1) HauMeHOBaHME  oOpraHa, MPEAOCTaBIAIONIET0  MYHULMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIAa OpraHa, MyHHUIMMAJIbHYIO YCIYTy, JIMOO0 MYHHIMIIAJBLHOTO CIY’Kallero,
peueHus u AeicTBHs (6e31eiCTBHIE) KOTOPHIX 00XKaTyIOTCS;

2) damunuto, uMs, OT4ecTBO (TOCIIEIHEE - TPU HAIWYUHU), CBEIACHUS O MeECTe
KUTEJIbCTBA 3asABUTENS - (U3NYECKOTO JuIa 00 HAMMEHOBAaHME, CBEICHHS O MECTe
HaXOXKJECHUS 3asBUTEN - IOPUAMYECKOro JIMLA, a TakkKe HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) SMEKTPOHHOU MOYTHI (TIPU HAJTMYKK) U TTOYTOBBIN aapec, MO KOTOPHIM
JIOJI’KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBegenuss 00 OOXaldyeMbIX peHICHUSX U JAeWcTBUAX (Oe3neiCTBUM) oOpraHa,
[IPEIOCTABIIAIONIET0 MyHHUIIUIIAIBHYIO YCIYTY, JOJKHOCTHOT'O JIMIIA OpraHa, MPeI0CTaBIISAIOIEro
MYHHIHUIATIBHYIO YCIYTY, JIN00 MyHHUIUIIATEHOTO CITY>KaIIero;

4) noBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHUEM M JCHCTBUEM
(Oe3neiicTBUEM) oOprasa, MpeJOCTaBISIOIIEr0 MYHHIMIIAIBHYIO YCIYTy, JODKHOCTHOTO JIMLA
opraHa, NpPeJOCTaBISIOIEI0 MYHUIUNAIBHYIO YCIYry, JUOO MYHHIMIIAJBHOTO CIYXAallEero.
3asBUTENEM MOTYT OBITh MPEACTABICHBI TIOKYMEHTHI (MIPU HAIMYUH ), TOATBEPKAAIOIINE JOBOIBI
3asgBUTES, JINOO UX KOTHU.

40. Xanoba, MOCTynUBIIAs B OpraH, MPEJOCTABISAIONIMNA MYyHULIMIAIBHYIO YCIYTY,
o IexuT paccMoTperuto ['maBoit MO «Kotnacy B TedeHHe TATHAIIATH pabOduX JTHEH CO JTHS
ee perucTpalmy, a B ciaydyae 00KajJoBaHUs OTKa3a OpraHa, MPeI0CTaBISIOIIEr0 MyHUIMIIATbHY IO
YCIIyTY, AOJDKHOCTHOTO JIMIAa OpTaHa, MPeIOoCTaBISIONIEr0 MyHUIUIIAIBHYIO YCIyTy, B TIpUeMe
JOKYMEHTOB Yy 3asiBUTEJSI TUOO B UCTIPABJICHUH JIOMYIIEHHBIX ONEYaTOK U OIIUOOK WM B CIydae
00>kalloBaHUsl HApPYIICHUS YCTAHOBJIEHHOI'O CPOKAa TaKUX HCHPABICHUN - B TEUYEHHE MATU
pabounx pgHe co mHS ee peructpamuu. [IpaButensctBo Poccuiickoit denepanuu BrIpaBe
YCTaHOBUTH CIIy4au, IPU KOTOPBIX CPOK PACCMOTPEHUS KaTOObI MOXKET ObITh COKpAILIEH.

41. Ilo pesynpraTam paccMoTpeHus xano0sl I'maBa MO «Kotnacy npuHuMaeT oHO U3
CIEYIOIIUX PEIICHUN:

1) ynoBnerBopsieT kanoOy, B TOM YHClIe B (OpPME OTMEHbI MPUHATOrO PEIICHUS,
MCIPABIICHUS JAOIMYIIEHHBIX OpPraHOM, MPEJIO0CTABIISIONIUM MyHUIIUIAIBHYIO YCIYTY, ONEYaToK U
OmMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHHS MYHHLIMIAIBHOW YCIYI'H IOKyMEHTax,



BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMHu Poccuiickoii ®enepannn, HOPMATUBHBIMU ITPABOBBIMHU
aKTaMu ApXaHTeNnbCKOM 00JacTh, MyHHIMMAIbHBIMU MpaBoBbiMU akTaMu MO «Kotmacy, a
TaKKe B MHBIX opMax;

2) OTKa3bIBAET B YJOBIECTBOPEHUH 5KaTOOBI.

42. OtBeTrhl U  yBEIOMJICHMS, TPEIYCMOTPEHHBIE  HACTOSIIUM  Pa3felioM,
HOJIMHUCHIBAIOTCS JOPKHOCTHBIM JIMIIOM, PACCMOTPEBIINM kajlo0y, U HAIIPABISIOTCS 3asiBUTEIIIO:

MIOYTOBBIM OTIIPABJIICHUEM — €CJIU 3asBUTENb 00paTHIICA C KaJloOOH JIIOOBIM CIIOCOOOM,
IIPEyCMOTPEHHBIM IYHKTOM 39.1. HacTOsIEro aIMUHUCTPATUBHOIO PErVIAMEHTAa, U U3BECTEH
MOYTOBBIN a/Ipec, 10 KOTOPOMY JIOJIKEH ObITh HAIlpaBJIeH OTBET 3asBUTEINIO;

[0 BJIEKTPOHHOM IOYTE — €CIM 3asBUTENb OOpaTWiICA C KajloOoW MO 3JIEKTPOHHOM
MIOYTE;

yepe3 ApXaHrelbCKUH PErMOHANbHBIM MOPTal rOCYAapCTBEHHBIX U MYHUIUNAIbHBIX
yeuyr (pyHkumii) unu Equsbii mopTan rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((PYHKIIHI)
— €CJIM 3asBUTENb 00paTuiIcs ¢ jkanoboi uepes yKkazaHHbIC TOPTaIbI;

yepe3 mopran  (denepasbHOW  TOCYJapCTBEHHONW  WHGOPMAIMOHHOW  CHCTEMBI,
obecrneunBaromieil mpoiecc 10CyAeOHOTo (BHECYNeOHOr0) 00KanoBaHUs PEHICHUN U TEHCTBUI
(Oe3necTBUS), COBEPIICHHBIX IPU MPEIOCTABIEHUU TOCYAAPCTBEHHBIX W MYHHUIMIIAIBHBIX
YCIIyT, — €CIIU 3asiBUTENb 00paTuics ¢ 5kajao00i 100bIM CLIOCOOOM, IPEAYCMOTPEHHBIM ITYHKTOM
39.1. HacTOAIETO AIMUHUCTPATUBHOTO PETIIAMEHTA;

J00BIM U3 BBIIIEYKa3aHHBIX CIIOCOOOB, — €CIIM 3asBUTENb YKa3ajd Ha TakoW crocod B
xanobe.

43. B ciydae YCTaHOBJECHHS B XOJ€ WM IO pPE3yJbTaTaM PacCMOTPEHHS >KaIOObI
MPU3HAKOB COCTaBa aJMHHHCTPATHUBHOIO IpaBOHApYILIEHUs WM mpectyruienus [nmaBa MO
«Kotmnacy HezamenIUTeNbHO HAMIPABIISET UMEIOLINECs MaTepHalibl B OPraHbl IPOKYpaTyphI.



ITpunoxxenne Nel

K AIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABIICHUS] MYHULIUTIATbHON
YCIIyTH IO NPEAOCTABICHHUIO
corjiacus apeHaTopam
MYHHUIIUTIATFHOTO UMYIIIECTBA HA €T0
cIavy B cyOapeHy

BJIOK-CXEMA
IIPENOCTABIICHNS MYHULIUIIAJIBHON YCIIYTH 110 TIPEIOCTABICHUIO
COIJIacHsl apeHJaTOpaM MYHUIMIIAIBLHOIO UMYIIIECTBA HA €ro cady B cyOapeHay

Peructpanus 3ampoca 3assBUTENS O IPEIOCTABICHUN
MYHHIIMIIAJIBLHON yCIIyTH JIMOO BblAaya yBeIOMIIEHHUsS 00
OTKa3e B IpHUeMe JJOKYMEHTOB, HEOOXOJUMBIX ISt
MIPEIOCTABIICHUSI MyHUIIUIIATbHON yCIyTH

PaccmoTtpenue 3anpoca 3asBuTeNs, 0hopMIIeHHE
pe3yJbTara npeocTaBlIeHHs MyHHINIAIBHON yCIyTru

Brigaua paspenienust Ha cyOapeHy

YBegoMiieHre 00 OTKa3€e B BhIgaue
pasperieHus Ha cyOoapeHay




ITpunosxenne Ne2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NPEOCTaBIEHUS] MyHHLIUIATBHOM
YCIIyTH 110 NPEIO0CTABICHUIO
corJiacusi apeHaTopam
MYHHIIMIIAJILHOTO UMYIIIECTBA

Ha €ro cjavy B cyOapeHy

OOPMA 3AABJIEHUA
MIPEIOCTABIICHUSI MyHHUIIUIIAIBHON YCIYTH MO MPEIOCTABICHUIO COTTIaCHs
apeHjiaTopaM MYHUIUNAJIBLHOIO UMYIIECTBA HA €ro cady B cyOapeHy

(Ha OnmaHKe 3asBUTEIS, €CITM UMeeTCsl (PUPMEHHBIN OJIaHK)
[Mpencenarento Komurera mo ynpasiieHUIO

UMYIIECTBOM aAMUHUCTpanuu MO
«Kotmacy»

oT

azpec :

TECII.

3ASBJIEHUE

B cootBercTBUHM € yCIOBHUAMU JOTOBOPA APEH/BI OT Ne IPOLLLY
corjacoBaTh ciadyy B cyOapeHJy 4YacTH apeHIyeMbIX IUIOLaJed B HEXWIOM MOMEIIEHUU
(3maHum) Mo aapecy:

Pa3Mep Ijomanau, npennonaraeMoﬁ K Caaduc B cy6apeHzLy - KB.M.

Bun nestrensHOCTH cyOapeHaaTopa Ha MpeanoiaraeMbIX K cade B cyOapeH 1y TUIOMaasix :

Cpoxk cyOapeH/Ib : ¢ « » 20 r.10 « » 20 T

[Mpunoxenue : 1. Komnus TeXHHUECKOTO MACIOpTa apeH/IyeMOI0 IIOMEIIICHHS;
2.* Bemmucka u3 ETPHOJI (ET'PUII) cybapenaatopa;
3. CxeMa mpernoiaraeMoro pa3melieHus cyoapeHaaTopa B IOMEICHHH;
4. Komuu ycTaBHBIX JJOKYMEHTOB CybapeHaTopa.

* JIOKyMEHT MPeIOCTABISAETCS 110 HHUITUATUBE 3asIBUTEISA
IToamuce

« » 20 T.




